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REGENERATION AND NEIGHBOURHOODS DEPARTMENT

JOB TITLE:
SENIOR PLANNING POLICY OFFICER
DIVISION:
REGENERATION AND PLANNING
GRADE:
BAND 12 
RESPONSIBLE TO:
PLANNING SERVICES MANAGER

POST REFERENCE NO:
103448
Purpose of Post

1
To undertake work in relation to all aspects of Planning Policy 
2
To provide professional and technical advice and expertise 
3
To support and guide junior staff in the Planning Policy Team
4
To deputise for the Planning Policy Team Leader in his/her absence

Main Duties and Responsibilities

1 Undertake work in relation to all aspects of the preparation and implementation, monitoring and review of all statutory and non-statutory planning policy documents.  
2 Acting as lead officer on allocated tasks particularly in relation to complex policy and plan development and coordination and delivery of the Local Development Framework.
3 The preparation of planning policies, strategies, briefs, master plans, supplementary planning guidance including for areas of major regeneration and development and providing neighbourhood planning guidance.
4 To provide formal and informal planning policy advice and guidance to a range of audiences both within and outside the Council including formal policy  responses  on planning applications and informal advice to the one stop shop, other Council departments and external consultees. 
5 Acting as lead officer in relation to the gathering of an effective evidence base for the Local Development Framework

6 To prepare evidence for, attend and advocate on behalf of the Council as required at major Planning Inquiries, Examinations in Public and Hearings.
7 Preparing and managing consultation events including public meetings

8 Undertake work in relation to the information needs of the Planning Service and where appropriate the Authority as a whole.

9 An involvement in the preparation of, and ensuring the effective cost monitoring and control of budgets related to the service area

10
The provision of professional and technical advice and expertise.

11
Preparation and presentation of detailed reports for Council Executive and 
other meetings.

12
Contribute to all aspects of the Regeneration and Planning Division functions 
as required.

13
Representing or deputising for the Planning Policy Team Leader as 
required.

14
Any other duties of a related nature which might reasonably be required and 
allocated by the Planning Policy Team Leader.
Departmental and Corporate Responsibilities

The post holder will also discharge responsibilities that may reasonably be required and allocated which are within the remit of all postholders at this level.  This will include contributing to the effective and efficient management of the Department in accordance with statutory requirements and best practice, for example, requirements in respect of performance management and assessment, health and safety and budgetary matters.

Changes

The work of all Local Government departments changes and develops continuously which in turn requires staff to adapt and adjust.  The functions/responsibilities above should not therefore be regarded as immutable but may change commensurate with the grading of the post.  Any major changes will involve discussion and consultation which if wished may involve a Trade Union/Professional Association representative.
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PERSON  SPECIFICATION -  Senior Planning Policy Officer, Planning Services

POST  REFERENCE:
103448
DATE COMPILED: August 2014
	REQUIREMENTS
	ESSENTIAL CRITERIA

Please indicate in brackets after each criteria how this will be verified,  ie (F), (I), (T), (R)
	DESIRABLE CRITERIA

Please indicate in brackets after each criteria how this will be verified,  ie (F), (I), (T), (R)

	· Educational/vocational/ occupational qualifications and/or training

· Specific qualifications (or equivalents)
	Planning Degree/ Diploma or equivalent recognised by the Royal Town Planning Institute (F)

Member of or eligible for Royal Town Planning Institute(F)

Evidence of a programme of Continuing Professional Development related to career development in planning (F,I)
	

	· Work or other relevant experience


	In-depth knowledge and understanding of Spatial Planning  including Town and Country Planning legislation, Government policy guidance and case law (I) (R)
Detailed understanding of Local Development Framework  including legal and technical processes, procedures and  evidence requirements (F) (I)
Demonstrable experience of leading on major areas of planning policy development (F) (I)
Demonstrable ability to interpret and apply national planning policies and  guidance to the development of local planning policies (F) (I)
Experience of working in partnership with external organisations including public and private sector. (F) (I)



	Preparation of and presentation of evidence in an Examination in Public or Hearing (F) (I) (R)

Reasonable knowledge of housing market renewal & regeneration and environmental issues (F) (I)
Experience of supervising or managing staff (F) (I) (R)
Experience of preparing planning and development briefs 
(F) (I) (R)


	REQUIREMENTS
	ESSENTIAL

Please indicate in brackets after each criteria how this will be verified, 

ie (F), (I), (T), (R)
	DESIRABLE

Please indicate in brackets after each criteria how this will be verified, 

ie (F), (I), (T), (R)

	· Skills, abilities, knowledge and competencies


	Team Working skills including coordinating multi-disciplinary teams/task groups (F) (I)
Good organisational ability / administrative skills (F) (I)
Good oral & written communication skills including demonstrative ability to produce reports, presentations etc in writing and orally to a wide range of audiences including non-specialists (F) (I) (R)
Able to demonstrate good IT knowledge and computer literacy including knowledge and experience of word, powerpoint and spreadsheets (F) (I)
Demonstrate effective chairing of meetings (F) (I)
Experience of dealing with Councillors and senior officers/managers (F) (I)
Self motivation and the ability to work on own initiatives and provide innovative solutions (F) (I) (R)
Ability to manage broad workloads and work to deadlines including demonstrating calmness under pressure (F) (I) (R)
Negotiating skills related to development proposals (F) (I) (R)

	

	· General competencies
	Knowledge of current local Government agenda related to planning, performance and budget management (F) (I) (R)
General ICT skills to produce complex reports (F) (I) (R)
Able to travel independently around the Borough (F) (I) (R)

	

	ESSENTIAL/DESIRABLE CRITERIA WILL BE VERIFIED BY:-   F = FORM           I = INTERVIEW          T = TEST(S)           R = REFERENCE(S)


Please note all appointments within Hartlepool Borough Council are subject to a declaration of medical fitness by the Council’s Occupational Health Consultant (having made reasonable adjustments in line with the Disability Discrimination Act (1995)) where necessary.
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