THE OAKS SECONDARY SCHOOL

JOB DESCRIPTION – ENHANCED TEACHING ASSISTANT - SEN
Responsible to:   
Head Teacher

Salary Scale:

Grade 6 SCP 21 - 25
HOURS:


37 per week – term time only + 10 days 
Main Responsibilities:

1. Work as part of a multi professional team to meet the needs of the pupils attending The Oaks Secondary School

2. Work with individuals or groups of pupils carrying out educational programmes, both in school, college, on inclusion links and in the wider community as directed by the teacher.

3. Follow the school’s policies and procedures relating to behaviour management including the use of positive handling procedures
4. Make contributions to assessments, planning, reviews and discussions on pupils’ achievements and developments.

5. Liaise with Supervisory Assistants on feeding and toilet training programmes as directed by the teacher and assist where necessary.

6. Be responsible for and assist Supervisory Assistants when necessary in the changing of nappies/incontinence aids, healthcare, toilet training programmes and the general cleanliness and hygiene of pupils under the direction of the teacher.

7. Administer prescribed medicine and care for pupils with medical conditions in the absence of the school nurse.

8. Supervise pupils during breaks and direct Supervisory Assistants in the supervision of pupils during breaks.

9. Escort sick pupils to hospital, hand over to parents before returning to school.

10. Take full part in both school based professional development and externally provided professional development.

11. Contribute to extra curricular activities

12. Prepare the classroom, equipment and resources and assist Supervisory Assistants where necessary in keeping all equipment and resources in a clean, hygienic condition, as directed by the teacher.

13. Assist in the school based training of student nursery nurses and pupils on work experience etc.

14. Work with Supervisory Assistants to manage other tasks around school that assist with the smooth running of the school.

15. Carry out other duties or responsibilities required by the headteacher, which contribute to meeting the needs of pupils and the smooth running of the classroom or the school as a whole.

This job description is subject to regular review and may be altered to ensure the smooth running of the school.

The Oaks Secondary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Any offer of employment will be subject to pre-employment and DBS enhanced disclosure checks.
