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JOB DESCRIPTION

	Post Title:


	
	Valuation and Estates Manager 

	Grade and Salary Scale:


	
	£44,697 - £49,301


	Department and Service:

Responsible To:

Post Ref:
	
	Finance, Governance and Support

Head of Financial Planning and Support
G988



Purpose of the Post:

To provide valuations advice, information and support in relation to Valuation and Estates to Elected Members, Executive/Strategic Directors and their Senior Management Teams. To manage the Senior Surveyors and the wider team in the delivery of the service
Duties and Responsibilities:

1.
To work with Executive Directors / Directors and their Senior Management Teams in identifying and implementing land and property developments and transactions that contribute towards achieving the Mayor’s Vision and deliver within agreed service budgets in the context of the Estates Strategy, the MTFP and the Investment Strategy.

2. To provide an appropriate level of service that satisfies the requirements of the Strategic Director, Finance, Governance & Support (Section 151 Officer) in the context of work priorities agreed with Executive Directors / Directors and the Head of Financial Planning & Support. 

3. To ensure that Senior Surveyors and the valuation and estates team work closely with designated Outcome areas, pro-actively engaging with managers to develop a good understanding of the services involved, working in partnership with managers to enable the Outcome areas to deliver their strategic priorities and meet future service needs.

4. To lead on the implementation of the Estates Strategy with its objectives of securing and demonstrating excellent Value for Money outcomes from the Council’s property estate and associated transactions.
5. To develop and manage a work programme for the Valuation and Estates team and provide training and advice to enable staff to perform their duties effectively and efficiently.    
6. To manage a personal case load of the more complex Valuation and Estates cases effectively. 
7. Prepare and present reports to the Executive sub-committee for Property and the Estates Strategy Board on a regular basis and manage appropriate consultation and briefings in relation to them.

8. To engage with Executive Directors / Directors and Elected Members on land and property issues to ensure that they are fully briefed on issues and transactions and that the full corporate view is reflected in decision making.

9. To advise and take part in property related negotiations across the Council with the aim of facilitating corporate priorities and ensuring the Value for Money is achieved.

10. Engage with corporate programmes, such as the Housing Growth programme, to ensure that property issues and potential risks are properly dealt with in project and programme delivery allowing the timely achievement of successful outcomes.

11. Manage the valuation and estates budgets and the governance of asset control documentation.

12. Sign off of all estate management activities including the value of leases.

13. Client valuer on valuations on the asset register in conjunction with the assets team.
Corporate Responsibilities:

· We will make every reasonable effort to supply the necessary employment aids, equipment or adaptations to enable employees to perform the full duties of the job in accordance with the Equality Act 2010 where a post holder is disabled.

· You will 
· Demonstrate a commitment to the principles of equality of opportunity and fairness of treatment in relation to employment issues and service delivery.

· Respect all confidentialities and principles and practices of the Data Protection Act.

· Comply with Health and Safety policies and legislation.

· Be committed to continuous personal development, including Middlesbrough learns.

· Demonstrate a commitment to the safeguarding of children and vulnerable adults, highlighting any areas of concern with the appropriate service and adhering to the policies of the Council relating to these issues.

· The above duties and responsibilities cannot totally encompass or define all tasks which may be required.  The outlined duties and responsibilities may, therefore, vary from time to time without materially changing either the character or level of responsibility: these factors are reflected in the post.

Delegated responsibilities:

· Agree service work priorities with Executive Director / Director and Head of Financial Planning & Support

· Direct the work of the Valuation and Estates Team.
· Provide appropriate advice on Executive Subcommittee Property reports and sign off of Executive reports for non-key decisions

· Approval of Flexi / Holiday requests for Valuation and Estates Team.
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PERSON SPECIFICATION 
For the purposes of recruitment and selection, you will be assessed against Our Values and the criterion which are marked as Essential / Desirable in the Qualifications and Knowledge & Experience section.
Our Values

Our Values are a critical element of our strategy to create a brighter future for Middlesbrough. They will be at the heart of everything we do and will be the foundation for how we operate, behave and make decisions.  Having these values will help you be the best you can be and help Middlesbrough to grow and thrive.  
	PASSIONATE about Middlesbrough
· Believe in Middlesbrough

· Be proud to work for the Council
· Have a ‘can do’ attitude




	INTEGRITY at our heart

· To be open, honest and transparent

· Communicate well with others

· Treat others with respect



	CREATIVE in our thinking
· Always look to improve

· Find solutions to problems

· Positive to change



	COLLABORATIVE in our approach

· Engage and consult with others

· Seek feedback from others

· Understand the needs of others


	FOCUSSED on what matters

· Understand the Council’s and my own priorities

· Put the customer first

· Deliver against expectation



	
	Essential

x
	Desirable

x

	QUALIFICATIONS: 


	
	

	1. Good standard of education in English and mathematics.
	X
	

	2. RICS membership or equivalent.
	X
	

	3. Relevant degree.
	
	X

	KNOWLEDGE & EXPERIENCE: 


	
	

	4. Extensive relevant experience with a demonstrable track record of dealing with sales, purchases, estate management and development projects.
	X
	

	5. Previous experience in using data systems.
	
	X

	6. Previous experience in CPO casework.
	
	X

	7. Previous experience of delivery of regeneration projects from inception to completion.
	X
	

	8. Have an understanding of legislative requirements and guidelines relating to property related matters.
	
	X

	9. High levels of interpersonal and negotiation skills at different levels.
	X
	

	10. Previous experience of managing teams of staff/stakeholders.
	X
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