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JOB DESCRIPTION
	Post Title:


	
	Senior Valuation and Estate Surveyor

	Grade and Salary Scale:


	
	M SCP 40 - 42


	Department and Service:

Post Ref:
	
	Finance, Governance and Support
G989


Purpose of the Post:

To assist and support the Principal Estates Surveyor in the effective direction, management and delivery of all services within the remit of the post, to ensure that the services contribute to the delivery of all associated Corporate Outcomes and the Mayor’s Vision for Middlesbrough in particular in the successful delivery of the Council’s Investment Prospectus.
Duties and Responsibilities:

1. The postholder will assist with the full Valuation and Estates service delivery within the Financial Planning and Support area in respect of:

· Delivery of Middlesbrough Council’s ambitious Investment Prospectus and Investment Strategy.

· Delivery of a planned programme of sales to generate capital receipts

· Provision of advice and undertaking negotiations relating to the acquisition and disposal of property to meet the requirements of the Council

· Supervision and overall responsibility for the Council’s Enterprise Centre portfolio and staff

· General Estate Management of the Council’s commercial portfolio to generate and secure revenue income to the Council

· Provide valuation advice and support in connection with the Council’s regeneration schemes either in isolation or as part of project teams

2. Supervisory responsibility for employees engaged in:

· Enterprise Centre management

· Terrier Manager and Asset management

· Admin Support  

3. As part of a small team of valuation staff you will be required to provide a positive, flexible and proactive package of advice and outcomes to various service providers within the Council. You will be required to engage with a wide variety of interested parties including Members, senior managers, service providers/stakeholders, tenants and members of the general public in the delivery of that service.

4. The Council currently has 5 Enterprise Business Centres and the postholder will have overall responsibility for the small team of staff under the Enterprise Manager to deliver a cost effective, viable and fit for purpose service to ensure the future vitality of the small business community in Middlesbrough.

5. The Council has a major programme for the future delivery of capital receipts through property disposals over the next few years to support its vision for capital expenditure and investment strategy. Under the supervision and guidance of the Principal Estates Surveyor, it is expected that the postholder will play a significant role in both these areas of work.
6. As part of the Estates and Valuation service the postholder will be expected to contribute to the general estate management duties required to achieve the income targets for both income and expenditure of the Council.

7. Provision of specific or general advice relating to the Council regeneration projects, acting either individually or as part of project teams, seeking guidance as necessary from the Principle Estates Surveyor.
8. Develop a positive role within the team in respect of required reporting formats and record keeping to meet statutory and service needs.
9. The postholder will have excellent communication skills with an ability to take on a complex and diverse workload and to understand, prepare and present complex information to a variety of audiences.
Corporate Responsibilities:

· We will make every reasonable effort to supply the necessary employment aids, equipment or adaptations to enable employees to perform the full duties of the job in accordance with the Equality Act 2010 where a post holder is disabled.

· You will 
· Demonstrate a commitment to the principles of equality of opportunity and fairness of treatment in relation to employment issues and service delivery.

· Respect all confidentialities and principles and practices of the Data Protection Act.

· Comply with Health and Safety policies and legislation.

· Be committed to continuous personal development, including Middlesbrough learns.

· Demonstrate a commitment to the safeguarding of children and vulnerable adults, highlighting any areas of concern with the appropriate service and adhering to the policies of the Council relating to these issues.

· The above duties and responsibilities cannot totally encompass or define all tasks which may be required.  The outlined duties and responsibilities may, therefore, vary from time to time without materially changing either the character or level of responsibility: these factors are reflected in the post.


[image: image2.png]Middlesmjgh

moving forward




PERSON SPECIFICATION 
For the purposes of recruitment and selection, you will be assessed against Our Values and the criterion which are marked as Essential / Desirable in the Qualifications and Knowledge & Experience section.
Our Values

Our Values are a critical element of our strategy to create a brighter future for Middlesbrough. They will be at the heart of everything we do and will be the foundation for how we operate, behave and make decisions.  Having these values will help you be the best you can be and help Middlesbrough to grow and thrive.  
	PASSIONATE about Middlesbrough
· Believe in Middlesbrough

· Be proud to work for the Council
· Have a ‘can do’ attitude




	INTEGRITY at our heart

· To be open, honest and transparent

· Communicate well with others

· Treat others with respect



	CREATIVE in our thinking
· Always look to improve

· Find solutions to problems

· Positive to change



	COLLABORATIVE in our approach

· Engage and consult with others

· Seek feedback from others

· Understand the needs of others



	FOCUSSED on what matters

· Understand the Council’s and my own priorities

· Put the customer first

· Deliver against expectation



	
	Essential

X
	Desirable

X

	QUALIFICATIONS: 


	
	

	1. Good standard of education in English and mathematics.


	X
	

	2. RICS membership or equivalent.
	X
	

	3.  Relevant degree.
	
	X

	KNOWLEDGE & EXPERIENCE 


	
	

	4. Extensive relevant experience with a demonstrable track record of dealing with sales, purchases, estate management and development projects.
	X
	

	5. Previous experience in using data systems.
	
	X

	6. Previous experience in CPO casework.
	
	X

	7. Previous experience of delivery of regeneration projects from inception to completion.
	X
	

	8. Have an understanding of legislative requirements and guidelines relating to property related matters.
	
	X

	9. High levels of interpersonal and negotiation skills at different levels.
	X
	

	10. Previous experience of managing teams of staff/stakeholders.
	
	X
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