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Job Description
	For HRU use only
	Ref: DBS3347


	Directorate
	Health, Education, Care and Safeguarding - Children Young People and Learning

	Section/Location
	Employment and Skills - Adult Learning Service

	Post Title
	Casual Assessor

	Permanent/Temp
	Temporary

	Grade
	Grade 8 equivalent

	Responsible to
	Programme Manager

	Responsible for
	Assessing Adults

	Job Purpose

	1) To assess a group or class of adult learners in a subject in which you have experience, knowledge and expertise. 

2) It is expected that you will have a minimum of Level 3 (for example – A level, BTEC National Diploma, Indentures, Craft Certificate) or equivalent in Construction, trade, horticulture in the subject and an Assessors qualification (A1, D32, D33, TAQA Level 3)

3) To be responsible for the assessment of learners in accordance with the appropriate Adult Learning Service practices, Awarding Bodies conditions and National Quality Standards.

4) To liaise closely with the tutor delivering the technical certificate (knowledge) to ensure a consistent and timely training experience for the learners



	Job Content

	a) To consult and liaise with the Programme Manager and Tutor on assessment planning for learners

b) To complete and return all individual learner records in accordance with service and awarding body requirements.

c) To complete Adult Learning Service assessment documents/e:portfolio and VLE as required

d) To assess using a variety of relevant and up to date methods particularly on site assessment and awarding body approved assessment methods.

e) Monitor and record the timely progress of learners and report this to your Programme Manager



	Performance standards

	1. Comply with Health and Safety requirements and report any concerns to your manager and site staff (where appropriate).

2. Work within and promote North Tyneside Council’s policies and procedures at all times.

3. Work within the Quality Framework of the Adult Learning Service.

4. Contribute to meeting the targets of the Adult Learning Service to improve the quality of the learning experience for learners and improve retention, success, achievement and progression.



	Working conditions

	To be entered onto the Adult Learning Service’s Casual Assessors Register, to undertake assessment of learners for the duration of their course. This may include evening and/or weekend working.




	Factor
	Essential
	Desirable
	Assessment means

	Skills and Knowledge
	Good personal communication and presentation skills

Good organisational skills

IT Skills

Evidence of a subject specific expertise or discipline.


	Knowledge of recent developments in post compulsory education and training.


	Application &

Interview

	Qualifications and Training
	Dependant on vocational subject: Indentures / apprenticeship / craft certificate (construction, trade, horticulture)

or Level 3 in the subject to be assessed (i.e. childcare / Early Years)

TAQA level 3, A1 or D32 and D33

Level 2 (GCSE) or functional skills level 2 in English and maths. (or commitment to work towards and achieve this level within a prescribed time period)


	An appropriate adult teaching or lifelong learning qualification at Level 3/4 or qualified teacher status (QTLS).


	Application & Certificates

	Experience
	Assessment of vocational qualifications particularly on site assessment


	Experience of working with young people particularly those who have been disengaged from learning
	Application

Interview



	Special Requirements
	Willingness to work outside normal hours when necessary

Must be able to meet the transport requirements of the job, e.g. work in outreach centres and programmes during daytime, evening or weekend.


	
	Application

Interview


Document no: RIRSP002 Rev.1 Page 1 of 5

