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Person Specification




Job Title: Heritage Action Zone Project Manager
Service: Planning and Regeneration

Role Profile reference: OS4
	Essential Requirements
	Method of Assessment

	Work related skills/knowledge
Qualifications - Educated to tertiary level or equivalent
Ability to undertake:

· Managing a variety of projects delivering tangible outcomes

· Managing budgets and consultants

· Preparing successful funding bids (preferably for heritage projects)

· Co-ordinating and organising community based events, activities and training

	

	Experience/Education/Training
Ability to develop knowledge and experience of:
· An understanding of heritage assets and building conservation 

· Historic England’s Heritage Action Zone initiative

· Old Sunderland’s local historic environment

· Local heritage and community groups, and strategic partners and stakeholders active in the HAZ area and wider City.
· Commercialisation awareness and economics of development projects.


	

	Work related circumstances 
Customer Service Excellence – Able to delight customers, deliver high quality tailored services to meet needs and exceed expectations

Democratic - Seeks and considers the views of others in setting and deciding plans, activities and progress
Negotiation - Excellent negotiating skills, with the ability to engage and influence the wider community

Influence – Establish direction, influence others towards shared goals and empower, inspire and motivate individuals
Innovation - the ability to be creative in working through problems and making decisions.

Listening - Listens to others to assess requirements in order to respond appropriately and efficiently
Listening - Listens to others to assess requirements in order to respond appropriately and efficiently
PC Skills - Able to effectively use a PC to prepare documents, record information or input data.
Strategic Awareness - Takes a long-term view, sets goals, and evaluates the impact of ideas and policy decisions
Political Awareness - Able to work effectively in a political environment and establish positive relationships with Elected Members, senior managers, staff and external partners to establish confidence, trust and credibility
Team working – be able to work effectively within a busy team environment, be helpful and co-operative with others
Vigour - Works at a fast pace, copes well with higher levels of workload.
Travel – Ability to meet the travel requirements of the post

Hours of work – Ability to work outside standard office hours where necessary
Conditions – ability to work outdoors and in old buildings
Health & Safety – Ability to comply with all relevant health and safety legislation with reference to the Council’s Health & Safety Policies and site / task risk assessments. Ensure personal protective equipment is up-to-date, including procuring replacements where needed.
Commitment to Equal opportunities 
	


