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	Mission Statement

‘Driving Ambition, Inspiring Success’




	Job Description


	Post Holder
	

	Job Title
	Construction Technician 


	Responsible to
	Associate Director of Construction 



Purpose: Key Strategic Objectives

· To be actively involved in the attainment of the Department objectives contained within the College’s Development Plan.
Specific Responsibilities:

1. Provide a day to day service to teaching staff and instructor   
demonstrators in the following areas (and other areas as appropriate):

· Brickwork 
· Multi Skills

· Outside Building Yard

· Painting and Decorating
2. Set up and prepare workshop, or other equipment, provide and prepare

materials and equipment required for classes.

3. Assist teaching staff and instructor demonstrators with materials and 

equipment during practical classes and demonstrations.

4. Clear equipment and return to lockable and safe areas when 
necessary.

5. Maintain cleanliness of the workshop, equipment, benches, tools, tool             

    cupboards, Sinks, storage cupboards dealing promptly with bench and    

    floor spillages as appropriate.

6. Assist in maintaining stocks of consumables, ordering new stock where 

    and when necessary.
7. Organise and maintain appropriate storage of equipment. Materials and 
    substances and maintain equipment in good working order. Carrying out    

    servicing and repairs or organise repairs when necessary.
8.
Assist in maintaining stock records of equipment, materials and substances together with associated information to carry out risk assessment activities on various tasks.
9.
Setup and/or modify wood working machinery and assisting in delivering new practical work.
10. Assist in the maintenance of general housekeeping to industrial standards.

11.
Assume responsibility for the secure opening and closure of the 

           workshops.

12.
Be committed to working towards the objectives of the Directorate Plans and Strategic Objectives.

13.
Demonstrate an active commitment to the College’s Equality & Diversity Policy, Quality Frameworks and Health & Safety Procedures.

14.
Actively participate in Continuous Professional Development including the introduction of new technologies to allow you to contribute effectively to the success of the College.

15.
Undertake any other appropriate duties commensurate with your skills,

knowledge and experience.

16.
The College may, in consultation with you, need to vary these duties from
time to time in order to respond to the changing requirements of the

College.

Signed:  _____________________________  
Date:  _____________
	Person Specification


	CATEGORY
	REF
	CRITERIA DESCRIPTION
	METHOD OF ASSESSMENT

	1. Skills and Abilities


	Essential
	1.1
	Good interpersonal skills and the ability to relate to a wide range of people (students and staff)

	Application/Interview

	
	1.2
	IT Skills, appropriate to the needs of the post

	

	
	1.3
	Competent in the operation of wood machinery, with an ability to understand dimensions and cut wood to size.

	

	
	1.4
	A flexible approach with a willingness to work to a rota system to meet the needs of the Curriculum.

	

	2. Qualifications and Training


	Essential
	2.1


	A vocational industrial qualification in an appropriate subject

	Application/Verification of original certificates

	
	2.2
	A relevant Health & Safety qualification

	

	
	2.3
	Grade C or above in Maths and English (or equivalent), or willing to work towards.

	

	Desirable
	2.4
	NEBOSH Certificate

	

	3. Attitude/Disposition


	Essential
	3.1
	Team Player

	Application/Interview/

References

	
	3.2
	A commitment to excellence
	

	
	3.3
	A commitment and the ability to work to and comply with quality standards

	

	4. Other Requirements


	Essential
	4.1
	To act as Key Holder, with responsibility for securing the workshop and construction yard.

	Application/Interview

	5. Knowledge


	Essential
	5.1
	A good knowledge of Risk Assessments and Safe Working Practices

	Application/Interview

	6. Experience


	Essential
	6.1
	Current & relevant work experience in a workshop/stores environment 

	Application/Interview

	
	6.2
	Stock control & ordering

	

	
	6.3
	Experience of operating wood/joinery machinery and associated tools.


	

	Desirable
	6.4
	Experience of effective handling and storage of chemicals

	


	Contract Arrangements


Business Support Staff will be engaged under a Contract of Employment determined by Middlesbrough College, supported by Contract Guidelines.

	1.
	Contract type


	Teaching Support, Full Time, Permanent

	

	2.
	Working week


	37 hours  

	

	3.
	Holiday
	30 days per annum plus statutory bank holidays 

(holiday year 1st January – 31st December)

	

	4.
	Period of Notice


	Three months

	

	5.
	Salary Scale
	Business Support Scale 3, Points 14 - 16

£16,722 - £17,786

	

	6.
	Pension
	Employees are eligible to join the local government pension scheme. Employees contribution is 5.8% of salary

	

	7.
	Sickness
	The Corporation sickness policy will apply (further information is available from the Personnel Department on request)

	

	8.
	Probationary Period


	12 months


	9.
	Disclosure & Barring Service Check
	From the 1 August 2018, new employees (with the exception of Apprentices, Business Support Scales 1, 2 & 3 or equivalent in Northern Skills Group) will be required to pay for the Disclosure & Barring Service Check, and this will be deducted from their payroll over the first three months of employment.  The current cost of a Disclosure & Barring Service Check is £58.40. 




Please note that all appointments are subject to a satisfactory Enhanced Disclosure and Barring Service check and receipt of two satisfactory references.
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