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	Mission Statement

‘Driving Ambition, Inspiring Success’




	Job Description
	Job Title No - 




	Post Holder
	

	Job Title
	Vocational Learning Coach – Health & Care / Childcare


	Responsible to
	Director of Programme 



Key Strategic Objectives 
· To actively contribute to the College’s Strategic Plan and in particular the ambition to become an outstanding provider of education and training.

· To hold and actively demonstrate the College’s Core Values in all that you do.

· Aim High…

· Work Hard…

· Take Responsibility…

· Do What’s Right… 

· Respect Others…

· Challenge Yourself….

· Take Pride……

· To commit to the College’s Safeguarding Policy and promote a safe environment for children, young people and vulnerable adults within the College.
Specifically Responsibilities will be as follows

1.
To be the Specialist Additional Learning Support advisor in the Curriculum Area.

2.        To work closely with the Curriculum area and have an input into planning and preparing for lessons.

3.        To ensure learning support is provided in all Entry and Level 1 classes within the Curriculum area as managed by the Lecturer including assisting with the modification and preparation of learning materials. (Maximum of 30 hours per week on timetable).

4.       To prioritise the High Needs students if and when required.

5.       To attend regular Additional Learning Support Good Practice Forums, Vocational Learning Coach, and ‘At Risk’ meetings, regularly reporting Curriculum developments to the Deputy Manager (ALS).

 6.      To link with the Vocational Student Engagement Officer to ensure that the attention, Retention and Achievement of the students with Additional Support Needs are monitored especially the High Needs/ SEN students. 

7.       To work closely with the Deputy SEN Manager in the transition of students into College including supporting with taster sessions, student interviews and parents evenings.

8.
The role of the Vocational Learning Coach will also be to assist an individual or a group of learners during their attendance at College. This will include, but not be limited to, the following duties:

i. To liaise with teaching staff to ensure the best possible service is provided to the student(s) and that practices implemented are in line with college policies and procedures.

ii. To encourage the student(s) to develop independent learning and study skills

9.       To participate in the implementation of the Quality Procedures in relation to Additional Learning Support. 

10.       Where appropriate (including in exams) assist the student with note taking, reading, writing and acting as a prompt.
11.      To attend ALS team meetings and multi-agency meetings when required.
12.
To show an active commitment to the College's Equality & Diversity Policy, Quality Frameworks and Health & Safety Procedures.

13.
To actively participate in Continuous Professional Development including the introduction of new technologies to allow you to contribute effectively to the success of the College.

13.
To carry out such other appropriate duties commensurate with your skills, knowledge and experience.

14.
The College may, in consultation with you, need to vary these duties from time to time in order to respond to the changing requirements of the College.
15.      Demonstrate knowledge of the chosen Vocational Curriculum but also be flexible to work across a range of special educational needs courses and /or a variety of vocational settings including the following:

· Construction

· Business and Education

· Engineering 

· Service Industries & Retail Skills

· Health and Care
· Child Care
· Visual & Performing Arts 
· Computing

Signed ________________________________________ Date ___________________
	Person Specification




	Category
	Ref
	Criteria Description



	1. Skills and Abilities

	Essential
	1.1
	Ability to work as part of a team and Independently.



	
	1.2
	Can demonstrate the ability to communicate effectively with staff and students at all levels.




	Category
	Ref
	Criteria Description



	2. Qualifications and Training

	Essential


	2.1
	An appropriate Level 2 qualification or equivalent, in supporting students with learning difficulties/care or the commitment to complete within an agreed timescale.



	
	2.2
	Grade C or above in Maths and English (or equivalent).



	
	2.3
	Vocational qualification at Level 2 or commitment to complete within an agreed timescale.



	
	2.4
	A commitment to undertake any mandatory training relevant to the role.



	Desirable
	2.5
	Safe Lifting & Handling qualification.



	
	2.6
	First Aid Qualification.




	Category
	Ref
	Criteria Description



	3. Attitude/Disposition

	Essential
	3.1
	Flexibility to work across a range of special educational needs courses and /or a variety of Vocational settings.

	
	3.2
	To have a commitment to excellence.



	
	3.3
	To have a commitment to continued personal development.



	
	3.4
	To commit to the safeguarding and promotion of the welfare of children, young people and vulnerable adults within the College.




	Category
	Ref
	Criteria Description



	4. Knowledge

	Essential
	4.1
	Knowledge of health and safety issues.



	
	4.2
	Knowledge of the process of assessment of risk.




	Category
	Ref
	Criteria Description



	5. Experience

	Essential
	5.1
	Knowledge of/experience in working with students with learning difficulties and disabilities

	
	5.2
	Demonstrate and evidence Vocational experience in relevant subject area.


	Contract Arrangements




Teaching Support Staff will be engaged under a Contract of Employment determined by Middlesbrough College, supported by Contract Guidelines. Within your contract, the following salient features will apply:

	1.
	Contract type
	Teaching Support, Full time, Term time (38 weeks),  Fixed Term Maternity Cover

	

	2.
	Working week
	 37 Hours

	

	3.
	Holiday
	Not applicable 


	

	4.
	Period of Notice
	Three months

	

	5.
	Salary Scale
	Business Support Scale 3 

£13,959.89 - £14,848.14 per annum (actual salary)

	

	6.
	Pension
	Employees are eligible to join the local government pension scheme. Employees contribution is 5.5% - 5.8% depending on salary. Further information will be provided on appointment to the post.

	

	7.
	Sickness
	The Corporation’s Sickness Policy will apply and further information is available from the Human Resources Department on request.

	

	8.
	Probationary Period
	12 months 

	
	
	

	9.
	Disclosure & Barring Service Check
	From the 1 August 2018, new employees (with the exception of Apprentices, Business Support Scales 1, 2 & 3 or equivalent in Northern Skills Group) will be required to pay for the Disclosure & Barring Service Check, and this will be deducted from their payroll over the first three months of employment.  The current cost of a Disclosure & Barring Service Check is £58.40. 




Please note that all appointments are subject to a satisfactory Enhanced Disclosure and Barring Service check and receipt of two satisfactory references.
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