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	JOB DESCRIPTION


	JOB TITLE
	Land Operative/ Delivery & Collections Driver (F/T)

	SALARY
	£15,373

	REPORTS TO
	Programme Lead Commercial

	LOCATION
	South Tyneside & Newcastle

	TERMS & CONDITIONS
	Standard Terms and Conditions


	JOB SUMMARY / KEY TASKS

	Groundwork South Tyneside and Newcastle’s priorities are to strengthen and grow our existing services by delivering long term programmes that meet the needs of our stakeholders, whilst also undertaking a period of development to allow the business to grow in terms of finances and capacity.  
This dual role will assist with the practical range of activities and events which fall within the remit of the Land Team as well as collecting recyclable waste products and making home deliveries of items purchased from our shop.
The post holder will assist with the delivery of a programme of environmental maintenance and development tasks that will improve the local environment and quality of life for communities in Newcastle and South Tyneside. 
They will also develop the recycling collection round as well as keeping accurate records of the service.
Themes of work will cover four main areas:
· Green space and land improvement – including minor hard landscaping, soft landscaping and grounds maintenance.

· Waste and recycling – internal recycling collections, reducing waste to landfill with development of a furniture reclaim project, delivery of environmental waste services. Accurate record keeping for internal finance and council records.
· Environmental maintenance – graffiti removal, painting, general environmental maintenance tasks.   

· Driver - for recycling collection and deliveries or collections for the Groundwork Shop and land team driver when required.
· Undertake and training and development as required.

· Comply with company policies and procedures.

· Inform the Programme Lead or any other senior member of staff of any concerns regarding non-compliance in line with company policies or procedures.

· Assist in maintaining the partnership with Groundwork, South Tyneside Council and stakeholders and maintain a positive working relationship at all times.
Working alongside the Land Team to take forward the new environmental services model in partnership with local authorities, public sector and private sector clients. To ensure that the programme provides high quality results at social prices.  To increase the skill set of individuals to provide them with the means to secure permanent employment.


	HEALTH & SAFETY

	· To ensure that all Health and Safety procedures are followed and maintained. 


	ADDITIONAL RESPONSIBILITIES

	· The duties and responsibilities in this job description are not exhaustive. The post holder may be required to undertake other duties that may be required from time to time within the general scope of the post.

· To foster and encourage Equal Opportunities and to adhere to GDPR requirements.
· A commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults, and reporting any concerns.
· To be aware of, and comply with, all measures to support our environmental standard ISO14001
· The post holder must be flexible in order to deal with rapidly changing priorities this will include changing hours of work within agreed boundaries to meet the demands of project delivery.  Work early mornings, evenings and/or weekends as and when the business/service requires.
· To be able to work on site in all weathers performing physically demanding manual work.

· Travel will be required for project delivery.



	PREPARED BY:
	J Tubman

	DATE:
	August 2018


2

