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Job Description
	For HRU use only
	Ref: 3384


	Directorate
	CHIEF EXECUTIVE’S OFFICE

	Section/Location
	LEGAL SERVICES

	Post Title
	LAWYER

	Permanent/Temp
	Permanent

	Grade
	Grade 10

	Responsible to
	Manager (Legal Services)

	Responsible for
	N/A

	Job Purpose

	To provide legal advice and advocacy to client functions, committees and officers.


	Job Content

	1.       Legal advice to Committees, members individually, chief officers and officers of relevant departments. 

2.
Drafting suitable documentation, proceedings, correspondence and reports as required. 

3.
Attendance at meetings of committees and groups. 

4.
Advocacy in Courts and Tribunals is an essential part of the job and experience in this would be expected.

5.
Participating in an out of hours legal service.



	Performance standards

	1.
Provide swift and accurate legal advice. 

2.
Undertake all work assigned in a competent professional manner.

3.
Compliance with the Legal Services Performance Indicators. 



	Working conditions

	Working within a team of lawyers based within Legal Services and attending external meetings, Courts and Tribunals as required. 





PERSON SPECIFICATION

	Factor
	Essential
	Desirable
	Assessment means

	Skills and Knowledge
	1. Professional skills - drafting, advising, negotiating, research, interviewing, advocacy.

2. Ability to communicate and reason verbally and in writing.

3. Logical reasoning skills.

4. Presentational skills.

5. Advanced knowledge of areas of work relevant to the post.

6. Ability to work without supervision.


	7. Basic knowledge of Local Government law and practice.

8. Ability to develop expertise in other areas of work.

9. Flexible approach to working outside immediate areas of expertise.


	Application Form

Interview

References

	Qualifications and Training
	1. Admitted Solicitor/called Barrister or equivalent; fellow of ILEX with the ILEX Advocacy Certificate, or willingness to obtain this certificate.


	2. Local Government Training Contract/ experience.


	Application Form

Certificates

Interview

	Experience
	1. Training Contract/ Pupillage providing training and experience in a broad range of legal matters.

2. Advocacy experience.


	3. Local Authority experience.

4. Post admission experience in areas relevant to the post.

5. Experience of giving advice to committees or an appreciation of the issues involved.


	Application Form 

Interview

References



	Special Requirements
	1. Willingness to be flexible to changing demands of work eg unsociable hours/evening            meetings/ deadlines.

2. Availability to provide out of hours legal advice.


	3. Creative/ innovative approach to finding solutions to legal problems.

4. Ability to contribute to and participate in the Council and Legal Services’ long term strategies and initiatives.


	Application Form

Interview

References
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