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 Job Description
	For HRU use only
	Ref: DBS3394


	Directorate
	HECS

	Section/Location
	0-19 Children’s Public Health

	Post Title
	Healthy4Life Assistant

	Permanent/Temp
	Permanent

	Grade
	

	Responsible to
	Helen Fenwick

	Responsible for
	

	Job Purpose

	The Healthy4Life assistant is a member of the 0-19 children’s public health service but will be based with the Active North Tyneside Team in Quadrant East
To assist the Healthy4Life team in delivering a range of nutrition and physical activity programmes to children and families
To assist the team  to promote and recruit children and their families to the Healthy4Life programme
To assist the team with administrative tasks relating to the delivery of the Healthy4Life programme

Other Responsibilities:

To assist 5-19 Public Health School Nurses as required with the delivery of  the National Childhood Weight Management Programme within primary schools in North Tyneside

	Job Content

	To assist the team to deliver lifestyle and activity sessions on Healthy4Life programme and holiday activities

To help with the recruitment of families to Healthy4Life – telephone families, make appointments, send out letters, book rooms etc.

To help promote the programme and healthy lifestyles for families in North Tyneside at health events, in schools and community venues.

To communicate results to parents and professionals under direction and supervision 
To carry out pre-assessments and follow ups for children under supervision
To help prepare resources for lifestyle session and other activities

To help with general administrative duties for the Healthy4Life team

To assist Public Health School nurses with National Childhood Measurement Programme in primary schools in North Tyneside

To work with families and children to gain their understanding and co-operation in undertaking Body Mass Index (BMI) measurements, assessments and lifestyle or activity sessions

To complete data entry on SystmOne and other relevant methods of recording adhering to the record keeping guidelines
To conform to policy and guidance on obtaining consent and maintaining confidentiality

To be aware of safeguarding policy and procedures and understands the importance of escalating concerns to minimise risk to children



	Performance standards

	Assist in planning and delivery of nutrition and physical activity sessions
Proficient in measuring children’s height and weight

Knowledge of interpreting BMI for children and adults

Demonstrates effective communication skills with families children and relevant professionals
Ability to use IT systems i.e. email,excel, SystmOne

Awareness of Public Health England guidance and documentation relating to NCMP, healthy weight in children

Knowledge of health and safety standards in order to carry out risk assessments in areas where sessions are delivered


	Working conditions

	Requirement to work outside normal office hours
Frequent requirement for lifting and transporting resources

Frequent requirement to travel to a number of venues across North Tyneside

Agile Working – sharing desk and office space




Date: June 2018 Version: 1 Author: HR Business Partner
��








Aspire to be better I Enable others I Deliver on promises
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