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High Tunstall College of Science

Job Description 

	INTRODUCTION

	Name:
	

	Post Title:
	Technician for Creativity and Food Technology

	Post Purpose:
	To provide both in class and technical support to teaching staff in the Food Technology/Textiles/Creativity Department.

	Reporting to:
	Faculty Leaders Creativity and Technology and Enterprise

	Liaising with:
	Class Teachers/Faculty Leaders/Senior Leaders

	Working Time:
	Term Time only + 5

	Salary/Grade:
	Band 6

	Disclosure level
	Enhanced DBS

	MAIN DUTIES

	· To assist teachers by supporting students during lessons.  

· To organise ingredients, materials and rooms for lessons and projects, including the stocking of classrooms with consumables. 

· To assist staff in the preparation of display materials and equipment for parents’ evenings, and to clear away. 

· To keep sinks and worktops clean: keep stock rooms and equipment clean, tidy and in good order, including cookers. To maintain aprons in a serviceable condition. 

· Under the supervision of the Faculty Leaders, maintain stock cupboards by raising orders, receiving equipment and materials and purchasing of ingredients, for practical lessons, in accordance with the College’s ordering processes. 

· To carry out all washing (e.g. tea towels, aprons, cloths) using the department’s washing machine. 

· To be responsible for organising the maintenance and repair for any equipment. To be responsible for the annual inventory check for food technology/textiles and creativity departmental equipment. 

· Take responsibility for the creation and maintenance of a purposeful, orderly and productive working environment which is healthy and safe and to take appropriate action on all Health and Safety concerns in accordance with college policy. 

· Promote and encourage the health and safety and good behaviour of students. 

· Maintain a current knowledge of health and safety requirements, including attending courses as required.


	SUPPORT FOR STUDENTS

	· Provide pastoral support to students

· Attend to students’ personal needs and provide advice to assist in their social, health and hygiene development

· Support provision for students with special needs

· Establish productive working relationships with students, acting as a role model

· Challenge and motivate students, promote and reinforce self-esteem

	SUPPORT FOR THE TEACHER

	· Support students’ access to learning using appropriate strategies, resources etc.

· Assist in the development and implementation of appropriate behaviour/learning strategies


	SUPPORT FOR THE CURRICULUM

	· Be aware of and appreciate a range of activities, courses, organisations, and individuals to provide support for pupils to broaden and enrich their learning

· Determine the need for, prepare and use specialist equipment, plans and resources to support pupils


	SUPPORT FOR THE COLLEGE

	· Be aware of and comply with policies and procedures relating to child protection, heath, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop

· Contribute to the overall ethos/work/aims of the College

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of students

· Attend and participate in regular meetings

· Participate in training and other learning activities as required

· Recognise own strengths and areas of expertise and use these to advise and support others

· Assist in the supervision, training and development of staff

· Supervise students on visits, trips and out of college activities as required

· Show a duty of care and take appropriate action to comply with health and safety requirements at all time

· Demonstrate and promote commitment to equal opportunities and to the elimination of behaviour and practices that could be discriminatory.


	COLLEGE ETHOS:


	· To play a full part in the life of the college community, to support its distinctive mission and ethos and to encourage staff and students to follow this example.

· To promote actively the college’s corporate policies.

· To comply with the college’s Health and Safety policy and undertake risk assessments as appropriate.



	ADDITIONAL DUTIES:

	Employees will be expected to comply with any reasonable request from the Headteacher to undertake work of a similar level that is not specified in this job description.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.



	SIGNATURES:

	The College will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.


Signed _____________________

Signed  _________________________

(Postholder)



(Headteacher)

Dated ______________________

Dated  __________________________

(Postholder)



(Headteacher)

