Saltburn Learning Campus Job Description

Evening Caretaker/Cleaner
Salary:

Scale B+ 11 - 13  

Responsible to: 
Facilities Manager & Senior Administrator
Hours:


30 hours per week TTO plus 5 days
Normal hours:
Evenings & Weekends.  School holidays as overtime
Main Roles and responsibilities:

· To ensure that the buildings and grounds are kept in a well maintained, clean and safe condition

· To liaise with the Facilities Manager and Senior Administrator to ensure  facilities are prepared as requested
· To ensure the security of the campus by acting as keyholder 
Specific responsibilities:
Internally:
· To unlock & lock the Campus premises in line with agreed working hours, checking that all internal doors and windows are secure
· To set up the halls for assemblies and examinations as required
· To liaise with the Lettings receptionist and help to ensure customers are greeted in a friendly, professional manner 
· To prepare the halls or other internal areas as required for Campus activities
· To ensure that the premises are returned to standard for normal Campus use
· To porter goods around the site and move furniture and equipment as necessary
· To carry out premises cleaning as required including servicing toilets after lettings use and cleaning of hall floors
· To remove promptly any graffiti inside the building

· To undertake routine repair and maintenance work to the level of competent DIY as required by the Facilities Manager 
Externally:
· To maintain the Multi Use Games Area 
· To mark out all sports pitches and recreational areas as required by external users with a lettings agreement
· To erect and remove sports pitch posts as required by external users with a lettings agreement
· To carry out a litter pick of all grassed areas using the ride on sweeper for large external areas
· To ensure that outside areas e.g. playgrounds, car park and paths are cleared or salted/gritted in times of bad weather.
· To empty outside bins as necessary
· To remove paper and cardboard for recycling and where applicable for storage ready for shredding

· To remove promptly any graffiti from the external building 
· To work in co-operation with your colleague site supervisors on any external tasks requiring two people
Other responsibilities:

· To respond to out of hours alarm calls
· To provide First Aid cover 
· To attending training and development activities/courses as required.
· To attend team meetings as requested
General: 

To undertake any other duties as required by the Headteachers commensurate with the level 1 of the Redcar & Cleveland Job Evaluation profile code A1567
To participate in annual performance review and undertake INSET relevant to the post as required.        
