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JOB DESCRIPTION: Cleaner – Coxhoe Primary school
	1. 


	POST TITLE:
	Cleaner

	2. 2.
	POST NUMBER:

	

	3. 3.
	GRADE:



	Grade 1
  

	4. 
	LOCATION:
	Coxhoe Primary School



5. RELEVANT TO THIS POST: 
Disclosure & Barring Service:    
Subject to DBS /Enhanced disclosure

  

6. ORGANISATIONAL RELATIONSHIPS: 
You will be accountable to the Headteacher  
7. DESCRIPTION OF ROLE:
The post-holder will be required to:

· Carry out cleaning of Coxhoe Primary School in accordance with Durham County Council cleaning specifications and to ensure that these are kept in a clean and hygienic condition.
· Advise the Caretaker/Headteacher when the need arises for repairs and maintenance to the premises and furnishings to ensure safe conditions at all times.

· Have a commitment to energy efficiency.

8. DUTIES AND RESPONSIBILITIES SPECIFIC TO THIS POST:
Listed below are the responsibilities this role will be primarily responsible for:
· To ensure all waste bins are emptied and refuse is removed and taken to the designated disposal point to ensure the site is clean and tidy and meets with health and safety requirements.

· To clean all furniture and fittings including ledges, pipe work and radiators ensuring high standards of cleanliness and hygiene are met and maintained.

· To clean all sanitary fixtures and fittings including the lavatories, wash room facilities and showers etc, ensuring all areas are maintained to the required standards of health and safety, reporting any damaged or broken facilities, or other maintenance issues to the appropriate member of staff.

· Carry out vacuuming in all carpeted areas ensuring correct use, carrying and storage of equipment.

· Clean all other floor areas appropriately i.e. sweeping, mopping, polishing etc, ensuring wet floor H&S hazard signs are used when required to ensure wellbeing of staff/pupils is maintained.

· To use floor scrubbing machines when required, following correct operating procedures to ensure personal and others safety and wellbeing.

· To assist in the whole school clean during school closure as per the school cleaning programme.

· To check windows and doors are free from damage and closed after cleaning has been carried out to ensure the facilities are locked and secured appropriately.

· To attend any training courses relevant to the post, ensuring continual personal and professional development. 

· Role requires working with a team.

· Ability to present oneself as a role model to pupils in speech, dress, behaviour and attitude.

· The Post holder may undertake any other duties that are commensurate with the post.

9.
COMMON DUTIES AND RESPONSIBILITIES:
Common Duties and Responsibilities:

9.1
Quality Assurance

To set, monitor and evaluate standards at individual, team performance and service quality so that the school’s requirements are met and that the highest standards are maintained.  

          To establish and monitor appropriate procedures to ensure that quality data are reported and used in decision making processes and to demonstrate through behaviour and actions a firm commitment to data security and confidentiality as appropriate.

9.2
Communication

To be familiar with the team communications systems ensuring that the school’s procedures, policies, strategies and objectives are effectively communicated and carried out. 

9.3
Professional Practice

To ensure that professional practice in the school is carried out to the highest standards and developed in line with the school’s stated objectives of continual improvement in quality of its service to internal and external customers.

9.4
Health and Safety
Manage health and safety in their area of responsibility in accordance with the relevant section(s) of the Corporate/Service Health and Safety Policy and to ensure that the Health and Safety policy, organisation arrangements and procedures as they relate to areas, activities and personnel under your control are understood, implemented and monitored.

9.5
General Management (where applicable)
Not applicable for role of cleaner
9.6
Financial Management (where applicable)
To ensure that the school achieves value for money in all circumstances through the monitoring and control of all stock used in the completion of duties.
9.7
Appraisal


All members of staff will receive appraisals and it is the responsibility of each member of staff to follow guidance on the appraisal process.

9.8
Equality and Diversity

As an organisation we are committed to promoting a just society that gives everyone an equal chance to learn, work and live free from discrimination and prejudice.  To ensure our commitment is put into practice we have an equality policy which includes responsibility for all staff to eliminate unfair and unlawful discrimination, advance equality of opportunity for all and foster good relations.

These policies apply to all employees of Durham County Council.

9.9
Confidentiality

All members of staff are required to undertake that they will not divulge to anyone personal and/or confidential information to which they may have access during the course of their work.

All members of staff must be aware that they have explicit responsibility for the confidentiality and security of information received and imported in the course of work and using school information assets.  The school has a Personal Information Security Policy in place.

9.10 
Induction

The school has in place an induction programme designed to help new employees to become effective in their roles and to find their way in the organisation.

9.11 
Safer Recruitment
This organisation is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


