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JOB DESCRIPTION
	Post Title:  

	
	Nursery Room Leader

	Grade and Salary Scale: 

	
	F SCP 19 – 21 

	Department and Service: 
Responsible To:

Post Ref:
	
	Prevention & Partnerships – Children Services
Nursery Manager

R0000145


Purpose of the Post: 
To support and manage the aims and objectives of the nursery by providing high quality childcare and education, in line with current legislation.
Duties and Responsibilities:

1. Assist in the achievement of Stronger Families aims and core purpose, ensuring standards of safe practice and confidentiality by developing a high quality, consistent service that enables every child to make progress and supports them to learn, develop and be healthy and safe. 
2. Supervise identified staff, in line with Statutory Framework for the Early Years Foundation Stage – setting the standards for learning, development and care of children from birth to five years to ensure the setting is ready for inspection for Ofsted, including completing appropriate audits.
3. Work in partnership with parents, carers, schools, colleagues and partner agencies to identify areas of need, including the Early Help Strategy, signpost/refer to supportive services and engage families in their children’s learning and development, ensuring the sharing of information.

4. Ensure that the nursery environment promotes and provides equality of opportunity, reflects diversity and supports anti-discriminatory practice to meet the needs of all children and their families, ensuring they are included and supported. 

5. Supporting identified staff within the nursery to provide a secure foundation, delivering a challenging learning and development opportunities that are planned around the needs and interests of each individual child, including children with diverse and complex needs and are reviewed and assessed regularly to measure progression.

6. Work under the direction of the nursery manager, in the absence of the deputy, to implement the nursery policies and procedures, working with children and families in line with the Statutory Framework for the Early Years Foundation Stage, undertaking appropriate administrative procedures.
7. Work with the School Readiness Team and in the nursery to contribute to the highest standards of safe practice and confidentiality, in accordance with Safeguarding Children guidelines and procedures for working together.
8. Supervise staff within room, ensuring standards are maintained, including safeguarding and child protection, confidentiality health and safety, hygiene and general cleanliness of the room.
9. Through line management complete identified staff supervisions, which includes monitoring of key worker systems, peer observations and appropriate paperwork.
10. In relation to children’s learning, maintain appropriate training, which includes team meetings.

Corporate Responsibilities:

· We will make every reasonable effort to supply the necessary employment aids, equipment or adaptations to enable employees to perform the full duties of the job in accordance with the Equality Act 2010 where a post holder is disabled.
· You will 
· Demonstrate a commitment to the principles of equality of opportunity and fairness of treatment in relation to employment issues and service delivery.
· Respect all confidentialities and principles and practices of the Data Protection Act.

· Comply with Health and Safety policies and legislation.

· Be committed to continuous personal development, including Middlesbrough learns.

· Demonstrate a commitment to the safeguarding of children and vulnerable adults, highlighting any areas of concern with the appropriate service and adhering to the policies of the Council relating to these issues.
· The above duties and responsibilities cannot totally encompass or define all tasks which may be required.  The outlined duties and responsibilities may, therefore, vary from time to time without materially changing either the character or level of responsibility: these factors are reflected in the post.
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PERSON SPECIFICATION 
For the purposes of recruitment and selection, you will be assessed against Our Values and the criterion which are marked as Essential/Desirable in the Qualifications and Knowledge and Experience section.
Our Values

Our Values are a critical element of our strategy to create a brighter future for Middlesbrough. They will be at the heart of everything we do and will be the foundation for how we operate, behave and make decisions.  Having these values will help you be the best you can be and help Middlesbrough to grow and thrive.
	PASSIONATE about Middlesbrough
· Believe in Middlesbrough

· Be proud to work for the Council
· Have a ‘can do’ attitude




	INTEGRITY at our heart

· To be open, honest and transparent

· Communicate well with others

· Treat others with respect



	CREATIVE in our thinking
· Always look to improve

· Find solutions to problems

· Positive to change



	COLLABORATIVE in our approach

· Engage and consult with others

· Seek feedback from others

· Understand the needs of others



	FOCUSSED on what matters

· Understand the Council’s and my own priorities

· Put the customer first

· Deliver against expectation



	
	Essential

X

	Desirable

X


	QUALIFICATIONS: 


	
	

	1. Minimum level 3 childcare qualification.
	X

	

	2. Pediatrics first aid certificate.
	X

	

	3. Basic food hygiene certificate.

	
	X

	4. Leadership & Management qualification level 2.

	
	X

	KNOWLEDGE & EXPERIENCE 


	
	

	5. Working knowledge of Statutory Framework for the Early Years Foundation Stage.
	X

	

	6. Good knowledge of child development to support children’s learning, development and care.
	X

	

	7. Understanding of key worker systems and record keeping.

	X
	

	8. Knowledge of Safeguarding Children processes.

	X
	

	9. Experience of working with children 0-5 years.

	X
	

	10. Previous leadership experience.

	
	X

	11. Ability to communicate well with adults and children.

	X
	

	12. Able to work as part of a team and use own initiative.

	X
	

	13. Good organisational ability to support observation, planning and assessment of children.
	
	X

	14. Ability to work in a confidential manner.

	X
	

	15. Ability to write legibly with good presentation skills.

	X
	

	16. Computer literate.

	
	X

	17. Reliable.

	X
	

	18. Flexible.

	X
	

	19. Enthusiastic.

	X
	

	20. Team player.

	X
	

	21. Non-judgmental.

	X
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