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	Mission Statement

‘To provide education and skills that enhance the region’s economic and social prosperity’


	Job Description
	


	Post Holder
	

	Job Title
	Building Services Engineer (HVAC)


	Responsible to
	Estates Manager



Key Strategic Objectives 
· To actively contribute to the College’s Strategic Plan and in particular the ambition to become an outstanding provider of education and training.

· To hold and actively demonstrate the College’s Core Values in all that you do.

· Aim High…

· Work Hard…

· Take Responsibility…

· Do What’s Right… 

· Respect Others…

· Challenge Yourself….

· Take Pride……

· To commit to the College’s Safeguarding Policy and promote a safe environment for children, young people and vulnerable adults within the College.
Specifically Responsibilities will be as follows:
1. Monitor the operation of the HVAC control systems using the BMS to monitor performance.

2. Carry out routine checks for correct operation of all control equipment associated with the HVAC systems, assist with the development of a Daily/Weekly Servicing Plan.

3. Adjust variables and provide adjustment as required to ensure systems are operating correctly within parameters

4. To diagnose faults and effect minor repairs to HVAC systems, for example control valves and actuators, reporting and arranging more complex repairs using approved contractors.

5. Take responsibility for ensuring that all compliance related tasks associated with the HVAC and BMS systems are planned, monitored and recorded using the College’s Computerised Maintenance Management System (CMMS).

6. Monitor and record values of HVAC systems to build records to provide data for energy efficiency improvement as directed by the department Quality Manager.

7. Ensure all work is carried out in accordance with relevant health and safety regulations and approved codes of practice.
8. Completing planned and preventative maintenance work within required completion timescales.
9. Providing, as part of the team, an out-of-hours callout service for maintenance emergencies.

10. Provide on-site guidance and instruction to, colleagues, other trade staff and contractors.

11. Monitoring and reporting progress during installation / refurbishment projects by sub-contractors

12. Actively participate in all professional development opportunities including relevant industrial updating.
13. Maintain accurate, complete, and correct records as required by Middlesbrough College and any statutory regulators including but not limited to Awarding Bodies, Funding Bodies and / or Government Departments.
14. Confirm appropriate risk assessments are completed prior to commencement of work.
15. Plan and organise external contractor work, managing projects end to end.
16. Maintain and promote a healthy and safe environment to ensure students, visitors and staff are safe from harm.

17. Provide a high level of customer service.

18. File and archive all paperwork for the required period of retention.
Professional Conduct
1. Give good notice of any absence.

2. Keep up to date with developments in relevant legislation.
3. Keep accurate and up-to-date records.

4. Be involved in any inspection of the College e.g. Ofsted.

5. Adhere to the general standards of conduct embodied in various College policies and procedures.
Team Contribution

6. To attend and contribute to department team meetings, section meetings and area team meetings where applicable.

Other Duties

7. To support and promote equality and diversity to ensure quality of opportunity for all students, visitors and staff and the elimination of discriminatory practices.
8. To maintain and promote a healthy and safe environment to ensure students, visitors and staff are safe from harm.
9. To support and promote the safeguarding of all students, visitors and staff.
Flexibility

10. The postholder may be required to undertake such other duties as may be reasonable required and in addition to the main tasks identified above.
11. Within the limitation set out in the contract of employment, working hours are flexible and can be subject to variation depending upon departmental needs. 
12. This Job Description is current at the date shown below and in consultation with you and your Trade Union Representative (if applicable), it is liable to variation to reflect or anticipate changes in, or to, the College environment.

Signed ________________________________________ Date ___________________
	Person Specification



Essential & Desirable Attributes
 
The College is looking for candidates who have the required essential attributes below, together with one or more of the desirable attributes to complement their skill set.

The College will consider applicants who have a sound knowledge and experience in one or the following building services disciplines, Building Management Systems or Services, HVAC, Mechanical or Electrical maintenance. Preferably with a recognised apprenticeship or level three qualification, the ideal applicant will have worked in a building systems role with hands-on experience or HVAC, Access and CCTV systems or be able to develop these skills.  
	Category
	Ref
	Criteria Description


	1. Skills and Qualities

	Essential


	1.1
	Maintain a positive, productive working relationship with all other staff


	
	1.2
	Highly motivated and diligent, demonstrating the ability to see a task through to completion


	
	1.3
	To demonstrate a positive proactive approach to the role, and be committed to delivering customer service excellence.


	
	1.4
	You will have the ability to form and maintain excellent working relationships with internal and external stakeholders.



	Category

	Ref
	Criteria Description

	2. Qualifications and Training

	Essential


	2.1
	To have a Level 2 qualification, and willing to work towards Level 3 in one of the following areas: 
Building Management Systems or Services, HVAC, Mechanical or Electrical maintenance.

	Desirable
	2.2
	Any of the following:
-   City and Guilds Building Services Engineering (4467)
-   City & Guilds 2357 NVQ Level 3 in Electrical Installation (Buildings and Structures)
-   Electro Technical Technology (2357)
-   Diploma in Planned and Reactive Maintenance on Heating and Ventilating systems (6188-32)
-   Level 3 Diploma in Engineering - maintenance, installation and commissioning (2850-33)
-   Level 3 Diploma in Engineering - Electrical & electronics engineering (2850-35)

- An apprenticeship in a Building Management Systems or Services, HVAC, Mechanical or Electrical maintenance discipline. 



	Category

	Ref
	Criteria Description

	3. Attitude / Disposition

	Essential


	3.1
	To be able to demonstrate behaviours consistent with the College’s Core Values.


	
	3.2
	To commit to the safeguarding and promotion of the welfare of children, young people and vulnerable adults within the College.



	
	3.3
	An ability to work well as a member of a team to provide quality experience to all customers.



	
	3.4
	Ability to relate effectively and sensitively to students and staff from a variety of backgrounds and cultures.



	Category

	Ref
	Criteria Description

	4. Knowledge & Experience

	Essential
	4.1
	At least 3 years post apprentice experience in Building Management Systems or Services, HVAC, Mechanical or Electrical maintenance.

	
	4.2
	Experience in maintaining three or more of the following; Air handling equipment, Fan coil units, Air cooled packed chillers, air conditioning equipment, CCTV, access control or other building service plant.

	Desirable 
	4.3
	Experience and knowledge of Schneider and Trend BMS systems, experience of maintaining of managing integrated CCTV and access control systems



	
	4.4
	Previous experience within a Hard FM role


	Contract Arrangements



Academic Staff will be engaged under a Contract of Employment determined by Middlesbrough College, supported by Contract Guidelines. Within your contract, the following salient features will apply:

	1.
	Contract type
	Business Support, Full-time, Permanent

	

	2.
	Working week
	37 hours per week, with a requirement to work flexibly within the department’s shift patterns.

	

	3.
	Holiday
	30 days per annum plus statutory bank holidays. 

(Holiday year 1 January - 31 December).

	
	
	

	4.
	Period of Notice
	Two months.

	

	5.
	Salary Scales


	Business Support Scale 5/6
Pts 20 - 25
£20,626 - £24,848 per annum

	

	6.
	Pension
	Employees are eligible to join the Local Government Pension Scheme. 

Employee’s contribution is 6.5% of salary.

	

	7.


	Sickness


	The Corporation’s Sickness Policy will apply and further information is available from the Human Resources Department on request.

	
	
	

	8.
	Probationary Period
	12 months.

	
	
	

	9.
	Disclosure & Barring Service Check
	From the 1 August 2018, new employees (with the exception of Apprentices, Business Support Scales 1, 2 & 3 or equivalent in Northern Skills Group) will be required to pay for the Disclosure & Barring Service Check, and this will be deducted from their payroll over the first three months of employment.  The current cost of a Disclosure & Barring Service Check is £58.40. 




Please note that all appointments are subject to a satisfactory Enhanced Disclosure and Barring Service check and receipt of two satisfactory references.
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