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	SERVICE:


	Regeneration and Local Services

	SERVICE GROUPING:


	Planning and Assets – Environment and Design




	1. 


	POST TITLE:
	Landscape Officer

	2. 2.
	POST NUMBER:

	0058243

	3. 3.
	GRADE:



	8
Job Evaluation Ref. No. N7333
  

	4. 
	LOCATION:
	Your normal place of work will be County Hall, Durham.  However, you may be required to work at any council workplace within County Durham


5. RELEVANT TO THIS POST:

Flexible Working:
Subject to service needs the council’s flexible working policy is applicable to this post
DBS:
N/A
  

6. ORGANISATIONAL RELATIONSHIPS:
The post holder will be accountable to the Principle Landscape Officer within the Heritage, Landscape & Design Team.
7. DESCRIPTION OF ROLE:
Provide specialist advice, project development and project management services in landscape planning and landscape management including provision of advice on planning and other regulatory functions of the council; the development of the Landscape Strategy and associated programmes; the development of the Landscape Scale Partnership initiatives and the Durham Hedgerow Partnership; the development of the Virtual Durham 3D model.

As part of the multi-disciplinary Heritage, Landscape & Design Team, play a key role in working alongside and supporting other team members in all aspects of the team’s work, to ensure the effective delivery of the teams work programme including co-ordination of data management for the highway tree inspection programme.

8. DUTIES AND RESPONSIBILITIES SPECIFIC TO THIS POST:
Listed below are the responsibilities this role will be primarily responsible for:

· To provide specialist landscape advice on planning matters including advice on:

· planning policies and procedures;

· pre-application enquiries;

· planning applications;

· monitoring, 

· enforcement
· To provide specialist landscape advice on matters relating to Hedgerow Regulations including advice on:

· notices;
· breaches of Regulations;
· monitoring;

· enforcement
· To act as an expert witness in planning appeals and Public Inquiries.

· To develop and maintain the Virtual Durham 3D City model.

· To co-ordinate the collection and management of data in relation to the Highway tree Inspection programme.

· Participate in the development, preparation, monitoring and review of the Landscape Strategy & Landscape Character Assessment programme.
· Preparation and production of detailed landscape management guidelines as part of the Landscape Assessment & Strategy programme. 

· To develop, or assist in the development of, new initiatives and provide specialist support in the development of the Landscape Scale Partnerships.
· Assist with the provision of specialist landscape input into the development plan process, strategies and policies.

· Develop and maintain the Durham Landscape website and liaise with the County Web team as appropriate. 

· Assist in the continued development and running of the Durham Hedgerow Partnership. 

· Manage the day to day administration of the Field Boundary Restoration Grant and develop and maintain the applicant database. 
· Provide specialist landscape advice to other council services and members of the public on hedgerow establishment, management, regulations, and landscape management..
· Provide GIS support to the Heritage, Landscape & Design Team, to aid decision making, conservation and provide supporting material and evidence for legislative obligations. 

· Manage, maintain and develop GIS datasets and including the analysis and modelling of geographical information and provide support/training to other staff in the use of GIS software.
· Conduct site inspections, ecological surveys and condition assessments as necessary including the collation and analysis of results and the preparation of reports including making recommendations based on survey information.
· Prepare articles for local press and internal publications and produce guidance information and interpretative publications.
· Liaise effectively & positively with other County Council Services and outside bodies relevant to the work of the Heritage, Landscape & Design Team.

The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by the Head of Service.
9.
COMMON DUTIES AND RESPONSIBILITIES:
9.1
Quality Assurance

To set, monitor and evaluate standards at individual, team performance and service quality so that the user and the Service’s requirements are met and that the highest standards are maintained.

To establish and monitor appropriate procedures to ensure that quality data are reported and used in decision making processes, and to demonstrate through behaviour and actions a firm commitment to data security and confidentiality as appropriate.

9.2
Communication

To establish and manage the team communications systems ensuring that the Service’s procedures, policies, strategies and objectives are effectively communicated to all team members.

9.3
Professional Practice

To ensure that professional practice in the team is carried out to the highest standards and developed in line with the Service’s stated objectives of continual improvement in quality of its service to internal and external customers.

9.4
Health and Safety

To ensure that the Health and Safety policy, organisation arrangements and procedures as they related to areas, activities and personnel under your control are understood, implemented and monitored.

9.5
General Management (where applicable)
To provide vision and leadership to staff within a specialist team, ensuring that effective systems are in place for workload allocation and management, the application of the Authority’s and the Service’s policies and procedures, including those relating to equality, supervision and appraisal and all aspects of their performance, personal development, health and welfare.

9.6
Financial Management (where applicable)
To manage a designated budget (as required) ensuring that the Service achieves value for money in all circumstances through the monitoring and control of expenditure and the early identification of any financial irregularity.

9.7
Appraisal

All members of staff will receive appraisals and it is the responsibility of each member of staff to follow guidance on the appraisal process.
9.8
Equality and Diversity

As an organisation we are committed to promoting a just society that gives everyone an equal chance to learn, work and live free from discrimination and prejudice.  To ensure our commitment is put into practice we are developing policies, which will seek to remove any barriers to equality of opportunity and to eliminate unfair and unlawful discrimination.


These policies apply to all employees of Durham County Council.

9.9
Confidentiality

All members of staff are required to undertake that they will not divulge to anyone personal and/or confidential information to which they may have access during the course of their work.

All members of staff must be aware that they have explicit responsibility for the confidentiality and security of information received and imported in the course of work and using Council information assets.  The Council has a Personal Information Security Policy in place.
9.10
Induction
The Council has in place an induction programme designed to help new employees to become effective in their roles and to find their way in the organisation.

Person Specification – Landscape officer (Grade 8)
	
	Essential
	Desirable
	Method of Assessment

	Qualification
	· Educated to degree level  in an environmental discipline (or equivalent)


	· GIS qualification

· Evidence of Continued Professional Development
	· Application form

· Selection Process

· Pre-employment checks

	Experience
	· Relevant practical experience encompassing landscape and countryside management 
· Demonstrable experience of using and applying GIS (Specifically ESRI’s ArcGIS).

· Creating and maintaining databases.

· Research, literature review, data gathering, analysis.

· Excellent report writing skills.

· Project administration &  development 


	· Organising and running events.


	· Application form

· Selection Process

· Pre-employment checks

	Skills/knowledge
	· Sound awareness of landscape & ecological issues relevant to Planning Authority, including European, national, regional and local legislations, policies and designations. Specifically sound understanding of Hedgerow Regulations 1997.

· Sound knowledge of environmental issues & habitat designations.

· Excellent working knowledge of ESRI’s ArcGIS 
· Strong communication both written and verbal.

· Good organisation & time management skills

· Good interpersonal skills, including the ability to communicate effectively, both orally and in writing, with a wide range of people from different backgrounds.

· Ability to manage & prioritise own workload with minimum supervision

· Good computer literacy skills, having working knowledge of IT packages including spreadsheets, databases word processing & presentation software.
	· Good project management skills
	· Application form

· Selection Process

· Pre-employment checks

	Personal Qualities
	· Enthusiastic and self motivation

· A flexible approach to work

· Willingness/ability to work on own initiative and/or as part of a team maintaining high level of integrity and discretion.

· Positive approach to customer care.

· Persevering and problem solving approach

· Ability to demonstrate customer orientated approach to service delivery.

· Access to a car or means of mobility support (if driving then must have a current valid driving licence and appropriate insurance).

· May be required to work outside of normal office hours.


	
	· Application form

· Selection Process

· Pre-employment checks
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