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JOB DESCRIPTION
	Post Title:                                Safeguarding Adults Officer

	
	

	Grade and Salary Scale:        L SCP 37 - 39 

	
	

	Department and Service:       Specialist and Lifelong Service - Adult Social Care 
                                                 and Health Integration                                      
Responsible To:                     Team Manager
Post Ref:                                 R0000155
	
	


Purpose of the Post:
Ensuring the smooth running and operation of the Safeguarding Adult Conference system and working with relevant social care locality teams. Chairing and taking responsibility for Safeguarding Adults meetings and the review of Safeguarding plans, ensuring plans are in keeping with making safeguarding personal, the Care Act and relevant policies and procedures. Developing expertise under the requirement of the duty to make enquiries, where required lead on complex enquiries and share expertise across the workforce.
Duties and Responsibilities:

1. To have responsibility for the development of the service, which includes the undertaking of Section 42 enquiries, reviewing of Safeguarding Adults plans and to ensure reviews are held within directed timescales.

2. To assist in the development and training of staff within the Adult Social Care Service in the area of Safeguarding Adults and Care Act requirements.

3. Production of monitoring information in relation to standards for relevant sub groups.

4. To develop mechanisms for user satisfaction appraisal and audit of the Safeguarding Adults system.

5. To assist in the review and development of policies relating to Safeguarding Adults.
6. Act as Consultant/Advisor regarding the Safeguarding Adults and ongoing planning and reviewing Process.
7. To be responsible for organising, chairing and follow up of Initial Safeguarding Adults and Review meetings.
8. Ensuring effective inter-agency links and liaison occurs.

9. Monitoring and evaluating performance Safeguarding Adults work. 
Corporate Responsibilities:

· We will make every reasonable effort to supply the necessary employment aids, equipment or adaptations to enable employees to perform the full duties of the job in accordance with the Equality Act 2010 where a post holder is disabled.
· You will 
· Demonstrate a commitment to the principles of equality of opportunity and fairness of treatment in relation to employment issues and service delivery.
· Respect all confidentialities and principles and practices of the Data Protection Act.

· Comply with Health and Safety policies and legislation.

· Be committed to continuous personal development, including Middlesbrough learns.

· Demonstrate a commitment to the safeguarding of children and vulnerable adults, highlighting any areas of concern with the appropriate service and adhering to the policies of the Council relating to these issues.
· The above duties and responsibilities cannot totally encompass or define all tasks which may be required.  The outlined duties and responsibilities may, therefore, vary from time to time without materially changing either the character or level of responsibility: these factors are reflected in the post.
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PERSON SPECIFICATION 
For the purposes of recruitment and selection, you will be assessed against Our Values and the criterion which are marked as Essential / Desirable in the Qualifications and Knowledge & Experience section.
Our Values

Our Values are a critical element of our strategy to create a brighter future for Middlesbrough. They will be at the heart of everything we do and will be the foundation for how we operate, behave and make decisions.  Having these values will help you be the best you can be and help Middlesbrough to grow and thrive.  
	PASSIONATE about Middlesbrough
· Believe in Middlesbrough

· Be proud to work for the Council
· Have a ‘can do’ attitude




	INTEGRITY at our heart

· To be open, honest and transparent

· Communicate well with others

· Treat others with respect



	CREATIVE in our thinking
· Always look to improve

· Find solutions to problems

· Positive to change



	COLLABORATIVE in our approach

· Engage and consult with others

· Seek feedback from others

· Understand the needs of others



	FOCUSSED on what matters

· Understand the Council’s and my own priorities

· Put the customer first

· Deliver against expectation



	
	Essential

X
	Desirable

X

	QUALIFICATIONS: 


	
	

	1. DipSW or equivalent professional Social Work qualification. Registration with the HCPC.
	X

	

	2. Relevant post qualification Social Work experience.
	X

	

	KNOWLEDGE & EXPERIENCE 


	
	

	3. Knowledge of the Safeguarding Adults agenda, the interface with the Care Act and key drivers.
	X
	

	4. Knowledge of current legislation, forthcoming legislation and case law in relation to safeguarding adults.
	X
	

	5. Knowledge and understanding of the interface between Safeguarding, the Mental Capacity Act and Mental Health Act. 
	X
	

	6. Knowledge and understanding of local Safeguarding Adults policy and procedures.
	X
	

	7. Experience of positive decision making.


	X
	

	8. Experience of undertaking Safeguarding Adults enquiries.


	X
	

	9. Experience of working with different advocacy networks and understanding of different roles.
	X
	

	10. Experience of working with different advocacy networks and understanding of different roles.
	X
	

	11. Risk assessment and management experience and understanding of thresholds.
	X
	

	12. Experience of report writing and ability to write detailed reports as required.
	X
	

	13. Good interpersonal and communication skills.

	X
	

	14.  Able to deputise for Assistant Team Manager (or Principle Practitioner) when required.
	X
	

	15.  Ability to work to set objectives and time scales to achieve outcome.
	X
	

	16. IT literate.


	X
	

	17. Ability to work independently and autonomously.

	X
	

	18. Ability to work across agencies and represent the department in a professional manner at local and regional level.
	X
	

	19. Ability to create links between services to ensure service users needs are fully met.
	X
	

	20. Ability to develop an investigation framework that can be shared and owned across Adult Social Care and multi-agency colleagues.
	X
	

	21. Ability to Chair Safeguarding Adults meetings and multi-agency meetings.
	X
	


	22. To respond confidently and knowledgeably in times of crisis in order to meet the needs of the adult at risk.
	X
	

	23. Develop and maintain links with professional colleagues within the council, statutory and voluntary sector as appropriate in order to ensure a multi-disciplinary approach to the needs of service users, families and their carers.
	X
	

	24. To maintain an effective system for co-ordinating, monitoring and reviewing safeguarding adult referrals and cases active to procedures.
	X
	

	25. To provide specialist advice and support to other teams in the department.
	X
	

	26. Facilitation of Training/Development events.


	
	X

	27. Evidence of positive practical experience with service users.


	
	X

	28. Supervisory experience.


	
	X
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