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	The Person Specification form is split into a number of sections

	Section 1. Important Information

	Directorate

Health, Education, Care and Safeguarding, Children Young People and Learning
Section/Location

Education, Learning and Skills (Early Years and School Improvement Service)

Post Title

Team Manager Statutory Assessment and Review Team
Permanent/Temp

Permanent Full Time (37hrs per week) 
Grade

APTC Grade 11 
Responsible to

Senior Manager, Special Education Needs and Disability (SEND)  



	Section 2. Job Criteria

	Factor
	Essential
	Desirable
	Assessment means

	Skills and Knowledge
	Excellent practitioner with sound knowledge and understanding of national, regional and local initiatives affecting the development of SEND.

Detailed understanding of SEND code of practice.

Knowledge of strategies to improve outcomes for SEND pupils.

The ability to analyse performance data and use for service improvement.

Excellent interpersonal skills and ability to communicate effectively, including positive

influencing skills.
Ability to communicate with families of children and young people with additional needs. 

Ability to develop effective partnership working with colleagues across a range of 

agencies, including schools.
Ability to offer professional support and challenge whilst maintaining strong relationships.
The ability to lead the development of initiatives and evaluate outcomes.

Thorough knowledge of the Ofsted local area SEND inspection framework.

A current track record of effective leadership and management.

Recent evidence of successfully bringing about service improvement.

Excellent organisation and time management skills and the ability to manage conflicting work priorities within tight timescales.

Ability to present to various groups in a confident manner.

Excellent written, verbal communication and negotiation skills. 

Effective ICT skills to meet the demands of the job.


	
	· Application form

· Interview

· References



	Qualifications and Training
	Degree qualified in appropriate subject

Relevant experience (At least 5 years).

	Relevant SEND qualifications


	· Certificates



	Experience
	Successful relevant experience of working in the management of SEND

Experience of working with a range of professionals and agencies.


	Experience of leadership in relevant area of SEND


	· Application

form

· Interview

· References

	Special Requirements
	A willingness to accept challenges and change.

Flexible and creative approaches to problem solving. 

Capacity for hard work and resilience.
Energy, commitment, self- motivation and enthusiasm.

Able to work on one’s own initiative and to lead and work as part of a team.
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