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 Job Description for Key Stage 1 “Raising Achievement” Leader  

at Richard Coates C of E School
Job Title:

Key Stage 1 Leader – Raising Achievement
Accountable to:
Headteacher

MAIN JOB PURPOSE AND RESPONSIBILITIES:

To lead, manage and evaluate the delivery of high quality teaching and learning across Key Stage 1, contributing towards the school evaluation and target setting process. 
To be a member of the school’s leadership team, playing a key role in leading school improvement.

To carry out the functions of a class teacher in accordance with the professional standards for teachers and the School Teachers’ Pay and Conditions Document as directed by the Headteacher (for further detail refer to Class Teacher Job Description).
To work with zest, drive and determination to secure the long-term success of the school as a primary, supporting and promoting the vision, values and ethos to pupils, staff, Governors, parents and the wider community.

To translate the school vision into best practice through innovative planning and teaching that provides high quality learning, leading others by example.
To hold accountability for standards achieved across the key stage.

To have due regard for safeguarding and promoting the welfare of children, and to follow the child protection procedures adopted by the school.
Teaching, Learning and Assessment  - Raising Achievement
· To monitor and be accountable for the achievement and progress of pupils within the Key Stage through data analysis, collaborative planning, work scrutinies and lesson observations;
· To raise standards through a planned cycle of monitoring, contributing towards the setting and achievement of targets identified in school improvement plan;
· To analyse data and identify areas of underachievement, reporting termly to the Headteacher and Governing Body on pupil progress as required;
· To devise action plans and implement targets for underachievement of classes/groups;
· To ensure that information on pupil progress is used to improve teaching and learning;
· To lead meetings for planning, moderation of work and pupil progress;
· Be a strong advocate for change and champion school improvement, conveying a “can do” attitude to motivate and inspire staff within the Key Stage, securing the successful outcomes of school initiatives;
· To ensure high expectations lead to high standards of behaviour, attendance and achievement across all groups of learners;
· To oversee the statutory assessment and reporting arrangements for the Key Stage;
· To ensure assessment is carried out across the Key Stage in line with school policy.

Leading Staff and Managing Resources

· Lead the Key Stage team of teachers and teaching assistants;

· Carry out appraisals for the Key Stage team;

· Attend weekly leadership team meetings and report back to teams;
· To lead CPD and training as appropriate and required, taking into account the needs of the team and local and national initiatives;
· Support new staff within the key stage and offer appropriate induction;
· Managing budgets effectively and informing the HT of resource issues ;
· To ensure the effective use of resources through careful planning ;
· To ensure an effective, stimulating and safe learning environment is across the phase. 

Curriculum Development
· To be accountable for the progress, development and achievement across all curriculum areas within the Key Stage;
· To lead on the development of an engaging curriculum across Key Stage 1 that ensures outstanding progress for all;
· To be responsible for the leadership and management of a curriculum subject across the school;
· To contribute to the development, organisation and implementation of the school’s policies on curriculum, teaching and learning, assessment, recording and reporting and all other relevant policies.
Behaviour, Attendance and Welfare
To take a leading role on:
· Actively support and contribute towards the Christian ethos of the school;
· Ensuring high standards of behaviour and good attendance of pupils within the Key stage;
· The development of SMSC  through the curriculum an daily routines;
· Implementing the collective worship policy;
· Ensuring equality and diversity are actively promoted.
Parent and Community
· Establish good relationships with all staff, pupils, parents, governors and external agencies;
· To work closely with the PTFA in arranging fundraising, voluntary work and parental involvement in school;
· To help in maintaining and developing effective communications and links with parents and to provide positive responses to concerns and problems regarding their children’s education and wellbeing;
· To work in close liaison with other schools and educational establishments in order to promote the continuity of learning, progression and curriculum developments;
· To develop and maintain positive links and relationships with the community, local organisations and employers.
This job description is not a comprehensive definition of the post. 
The duties may be varied to meet changed circumstances and will be reviewed annually. Discussions will take place on a regular basis to clarify individual responsibilities within the general framework and character of the post as identified. The conditions of employment of teachers in the School teachers’ Pay and Conditions of Service apply to this post, whose holder is expected to carry out the professional duties of a teacher as circumstances may require, under the reasonable direction of the Head teacher.
PERSON SPECIFICATION
We are committed to Safeguarding children and promoting the welfare of children and young people and expect all staff and volunteers to do the same.

Letters of application should address the points below:-

	1.
	Qualifications

Essential:

Desirable:
	a) Recognised national teaching qualification/meets requirements of GTC.

b) Graduate status.

c) Primary phase qualification.

a) Experience of recent professional development 

b) Recognised leadership accreditation e.g. NPQML or NPQSL
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	2.
	Experience

Essential:

Desirable:
	a) Minimum of two years teaching experience at Key Stage 1.

b) Recent classroom experience (within the last two years) of Key Stage 1 teaching in a school.
c) Experience of working as part of a team.
d) Experience of successfully leading a team on a project or school improvement foci.

e) Proven successful experience of meeting children’s needs from a diverse range of backgrounds with different needs, including SEN and disadvantaged.
a) Experience of a leadership role in the curriculum.

b) Evidence of teaching experience in more than one school.

c) Experience of parent/community involvement.
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	3.
	Personal Development

	
	Essential:
Desirable:
	a) Attendance at relevant courses and a willingness to undertake further professional development.  Commitment to school review procedures.
b) Reflective practitioner striving to continually improve their practice.
a) Trained and recent experience of developing other teacher’s practice through coaching or mentoring.
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	4.
	Skills, Knowledge and Aptitudes

	
	Essential:
	a) Excellent classroom practitioner, in terms of planning, challenging gifted pupils, innovatively supporting special needs and creatively organising the learning environment.

b) Experience of creating a stimulating classroom and differentiated learning environment and curriculum.

c) Knowledge and understanding of child development.
d) Experience of effectively supporting disadvantaged children to achieve well.

e) Ability to forward plan, organise, communicate and evaluate effectively.

f) Sound knowledge of the Key Stage 1 National Curriculum, end of year expectations and statutory assessments. 

g) Knowledge and experience of assessment procedures, moderation and evaluation in Key Stage 1.

h) Ability to manage, coordinate and monitor an area of the curriculum across the primary school age.
i) Ability to safeguard and promote the welfare of children, forming and maintaining appropriate relationships and personal boundaries.
j) Ability to identify areas required for improvement and successfully target through focused and planned actions
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	5.
	Personal Attributes

	
	Essential:
	a) Energetic creative and lively member of staff who is flexible and adaptable and committed to the whole life of the school.
b) Ability to lead others and make decisions.

c) Willingness to liaise and communicate effectively as a team member.

d) High expectations of pupil achievement.

e) Caring attitude to children and parents.

f) Understanding of and commitment to equal opportunities.

g) Ability to project enthusiasm to staff and pupils.

h) Well-motivated, dedicated and able to manage time effectively.

i) Gifted at communicating an enthusiasm for learning to young children.

j) Dedicated to working with parents as partners.

k) Motivated and resilient even when facing challenging circumstances.
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	6.
	Inter-personal Skills

	
	Essential:
	a) Ability to form good relationships with children, staff, parents and Governors and display excellent communication and teambuilding skills.

b) Approachable member of staff, able to further home/school partnerships.

c) Ability to inspire and lead a team.
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Determined by: Q = qualification/DBS check, L = Letter of application, I = Governor interview, T = teaching, P = pupil relations, R = references.

