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PERSON SPECIFICATION:  HEALTH, SAFETY & RISK MANAGER                                    POST REFERENCE: 101046
	REQUIREMENTS
	ESSENTIAL CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R) 
	DESIRABLE CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R)

	· Educational/vocational/ occupational qualifications and/or training

· Specific qualifications (or equivalents)


	· Degree in Occupational Health and Safety or NEBOSH Diploma or an equivalent qualification in occupational health and safety. (F)
· Chartered Membership of the Institute of Occupational Safety and Health. (F)

· Membership of a recognised relevant professional body recognised for work in occupational health and safety. (F)

	· An appropriate management qualification (F)
· Fire Risk Assessor (F)



	· Work or other relevant experience


	· Proven track record in a managerial role in a professional occupational health and safety service function within a local authority or public sector setting. (F,I)
· Experience of an employee occupational health service delivery. (F,I)
· Experience in undertaking fire risk assessments.
· Significant experience of working with both internal and external partners at a strategic and senior management level. (F,I)
· Developing and implementing occupational health and safety management systems, high level strategies, policies and guidance (F,I)
· Familiarity with recognised health and safety management system (E.g. 18001 or ISO 45001).(F,I)
· Managing occupational health and safety related issues including legislation, approved codes of practice and best practice. (F,I)
· An understanding of quality assurance and audit processes in relation to health and

       safety and risk management.

· Experience in the design, development and co-ordination of health and safety training

       programmes in a large organisation.

· Driving through change and improving working practices in a multi-disciplinary organisation. (F,I)


· Managing budgets within a large and diverse organisation. (F,I)


· Preparing and presenting complex reports in a variety of senior management forums. (F,I)

	· Procuring and management of contracts including performance (F,I)


	ESSENTIAL/DESIRABLE CRITERIA WILL BE VERIFIED BY:   F = FORM      I = INTERVIEW     T = TEST(S)      R = REFERENCE(S)
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	REQUIREMENTS






	ESSENTIAL CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R) 
	DESIRABLE CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R)

	· Skills, abilities, knowledge and competencies


	· Extensive working knowledge of health and safety legislation and current practice (F, I)

· Leadership, organisation, delegation and team building skills. (F,I)

· Proven ability to interpret health and safety legislation and prepare and implement health and safety policies, procedures and codes of practice.

· Good customer service and performance Management skills. (F,I)
· Problem solving, financial control and organisation skills. (F,I)
· Negotiation Skills. (F,I)
· Knowledge of current developments in the occupational health and safety field. (F,I)
· Thorough and up to date working knowledge of health and safety, legislation and associated codes of practice. (F,I)
· Able to relate well to a range of partner agencies. (F,I)
· Ability to communicate at senior level both orally and in writing with both internal and external colleagues and partners. (F,I)
· Able to provide leadership and direction for a multi disciplinary team in order to support change management practices. (F,I)
· Able to prioritise occupational health and safety objectives and organise workload effectively to meet deadlines. (F,I)
· Ability to use and understand a range of IT systems. (F,I) 

· Good interpersonal and presentation skills with an ability to establish collaborative and productive relationships with all levels of staff across the Council. (F,I)

	tieodeo

· Knowledge of Local Government workings and legislative framework. (F,I)


	· General competencies


	· Analytical thinking.  (F,I)
· Strategic thinker. (F,I)
· Customer focus. (F,I)
· Working with others. (F,I)
· Demonstrable highly developed inter personal skills. (F,I)
· The ability to travel independently (F,I)
· May be required to work outside of normal office hours. (F,I)
· Able to work flexibly to meet the needs of the service. (F,I)
· Commitment to equality & diversity. (F,I)

	

	  ESSENTIAL / DESIRABLE CRITERIA WILL BE VERIFIED BY:    F = FORM    I = INTERVIEW    T = TEST(S)    R = REFERENCE(S)


Please note all appointments within Hartlepool Borough Council are subject to a declaration of medical fitness by the Council’s Occupational Health Service (having made reasonable adjustments in line with the Equality Act (2010) where necessary. 
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