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JOB DESCRIPTION
CHILDREN’S AND JOINT COMMISSIONING SERVICES DEPARTMENT 
JOB TITLE:
SENIOR OFFICER - CHILDCARE 
DIVISION:
PREVENTION, SAFEGUARDING AND SPECIALIST SERVICES 
GRADE:
Band 10 
RESPONSIBLE TO:
HEAD OF SERVICE – THE CHILDREN’S HUB AND PARTNERSHIPS  
POST REFERENCE:
SR-107384
PURPOSE OF POST:
To ensure the Local Authority meets its legal duties in relation to childcare providers as outlined in The Childcare Acts of 2006 and 2016.

Support to childcare providers relating to registration and inspection of childcare and compliance with all statutory legislation in relation to the Early Years Register and Childcare Register.   

MAIN DUTIES AND RESPONSIBILITIES:
1. To work closely with Senior Officers and Early Years Consultants to ensure outstanding childcare is available across the town. 

2. To provide information, advice and guidance to all childcare providers in matters relating to the registration and inspection of childcare. 


3. To ensure childcare providers are supported to meet their registration requirements.  
4. To provide information, advice and guidance to childcare providers with regards to safeguarding and complaints issues.

5. To co-ordinate and support the implementation of action plans for childcare providers judged ‘requires improvement’ or ‘inadequate’.  
6. To develop and implement training relevant to registration, inspection and compliance for childcare providers.  
7. To liaise with relevant partners and agencies in order to ensure all childcare duties are fulfilled.
8. To support the childcare sufficiency process including the collation and preparation of the annual sufficiency report.  

9. To establish policies and procedures that enable the Local Authority to ensure it is compliant with legal duties set by Government and in particular Ofsted.
10. To support the creation and implementation of a 3-5 year strategic plan that will ensure childcare is planned and progressed throughout the town.  

11. Any other duties of a related nature which might reasonably be required.   

DEVELOPMENTS:
This job description constitutes an outline of work which the post-holder is expected to carry out.  These responsibilities will be regularly reviewed in consultation with the post-holder and may from time to time be amended to reflect changes in emphasis or different demands made upon the Children’s and Joint Commissioning Services Department.

HARTLEPOOL BOROUGH COUNCIL IS COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS.  IF THIS POST IS SUBJECT TO SAFER RECRUITMENT MEASURES THEN A DISCLOSURE AND BARRING SERVICE (DBS) CHECK WILL BE REQUIRED.
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