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PERSON SPECIFICATION: SENIOR OFFICER - CHILDCARE   




                  POST REFERENCE: 107384
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Hartlepool Borough Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults.  This post is subject to safer recruitment measures a disclosure and barring service (DBS) check will be required.

	REQUIREMENTS
	ESSENTIAL CRITERIA
	DESIRABLE CRITERIA

	
	Please indicate in brackets after each criteria how this will be verified,

ie (F), (I), (T), (R)
	Please indicate in brackets after each criteria how this will be verified,

ie (F), (I), (T), (R)

	· Educational/vocational/occupational qualifications and/or training

· Specific qualifications (or equivalents)
	Level 4 or equivalent in Early Years / Childcare Qualification (F)

Evidence of ongoing and relevant CPD (F) 
	Level 5 or higher Early Years / Childcare Qualification (F)



	- 
Work or other relevant experience
	Secure knowledge of legislation in relation to childcare sector (F, I)

Direct experience of childcare inspection processes (F, I) 

Knowledge of current government legislation, initiatives and local strategies influencing childcare sector. (F, I)

Knowledge of safeguarding children procedures and protocols (F,I)

Experience of preparing policies and procedures (F), (I)

Working with a wide range of external partners, stakeholders and colleagues (F,I) 
	Previous experience working in a senior capacity in a childcare setting (F,I) 


	REQUIREMENTS




	ESSENTIAL CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R) 
	DESIRABLE CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R)

	· Skills, abilities, knowledge and competencies


	Effective communication, verbally and in writing with a wide range of individuals and groups (F, I)

Commitment to team working (F,I )

IT skills (F, I)

Ability to travel independently across the borough visiting providers at their premises (F) (I) 

	Flexible and able to work outside of normal working hours (I)



	  ESSENTIAL / DESIRABLE CRITERIA WILL BE VERIFIED BY:    F = FORM    I = INTERVIEW    T = TEST(S)    R = REFERENCE(S)


please note all appointments within Hartlepool Borough Council are subject to a declaration of medical fitness by the Council’s Occupational Health Service (having made reasonable adjustments in line with the Equality Act (2010) where necessary. 
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