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	SERVICE:


	Children and Adult Services

	SERVICE GROUPING:


	SEND and Inclusion




	1. 


	POST TITLE:
	Teacher, locality groups, Education Health Needs (EHN)



	2. 2.
	POST NUMBER:

	

	3. 3.
	GRADE:



	MPS/ UPS 
Note:   All posts are being reviewed as part of the 
Job Evaluation project.

   

	4. 
	LOCATION:
	Based at Broom Cottages Primary School, Ferryhill. 
You may be required to work at any council work place 
within County Durham: in a range of schools, 
colleges and independent private providers. 
Your work may also involve home visits.


5. RELEVANT TO THIS POST:

Car User Status:

casual 


Flexible Working:
The council’s flexible working policy is applicable to this post
Disclosure &

Barring Service:

Subject to DBS Enhanced disclosure 
Politically Restricted:
The council has designated this as a politically restricted post

(SCP44 and above)
in accordance with the requirements of Section 1(5) of the Local Government and Housing Act 1989 and by regulations made from time to time by the Secretary of State. 
  

6. ORGANISATIONAL RELATIONSHIPS:
The postholder will report to the Locality Groups Coordinator.    Because of the nature of the post, the postholder will work closely with colleagues throughout CAS and the County Council as a whole.  The service is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.
  
7. DESCRIPTION OF ROLE:
The postholder will undertake those duties as defined by current Teachers’ Pay and Conditions.

The postholder will support the processes and strategies for those pupils who are referred to EHN and individual bespoke packages for those experiencing some disruption to their education. 
8. DUTIES AND RESPONSIBILITIES SPECIFIC TO THIS POST:
Listed below are the responsibilities this role will be primarily responsible for:

Service Delivery:

· Be responsible for the education of an identified group of pupils referred to the service
· The ability to teach Science to GCSE level is necessary
· Liaise with schools to ensure a good transfer of curriculum work and information and maximise accreditation opportunities

· Provide guidance and support to teachers and schools, in particular Heads of Year, student support workers, pastoral support managers, designated teachers in school and exam officers on matters related to the young people referred 

· Maintain teaching and attendance records

· Be responsible for planning and co-ordinating the arrangements for pupils to undertake all relevant examinations at all Key Stages

· Provide Teaching and Learning support and guidance to the support staff
· Manage and support any Individual Healthcare Plans  for pupils 
· Work independently using one’s own initiative, managing and prioritising workload, whilst maintaining a working environment in which diversity is respected and responded to, and equality of opportunity is promoted

· Monitor the progress and achievement of young people referred to the provision against agreed targets and implement strategies to address any issues of underperformance

· Monitor transport arrangements for the young people attending the provision

Service Development:

· Promote partnership and integrated working successfully and collaboratively with other relevant agencies in particular CAMHS, Social Care and Health, and school staff as appropriate to individual pupils

· Maintain effective and regular links with parents and carers

· Contribute to the single assessment process in line with agreed Local Authority procedures

· Be aware of and adapt to changes in legislation
· Support the team delivering Intervention packages
· Respond to national and local developments.

Safeguarding:

· Maintain paper and IT based case records in accordance with agreed protocols and procedures

· Take responsibility  for safeguarding young people and follow Caldicott procedures 

· Ensure the  views of young people, parents/carers and schools influence service development and processes 

· Take responsibility for the organisation of educational visits/ off site activities, as appropriate, ensuring DCC procedures have been followed

· Identify and contribute to the LSCB processes for identified children and Young People

Other:

· The post-holder will undertake such other duties which may, from time to time be allocated, commensurate with the grade of the post

· Demonstrate a commitment to professional development

Variation in the Role
Given the dynamic nature of the role and structure of CAS at the present time, it must be accepted that, as work develops and changes, there will be a need for adjustments to the role and responsibilities of the post.  The duties specified above are, therefore, not to be regarded as either exclusive or exhaustive.  They may change from time to time commensurate with the grading level of the post and following consultation with the officer which may, if he/she so wishes, involve a union representative
9.
COMMON DUTIES AND RESPONSIBILITIES:
9.1
Quality Assurance
To set, monitor and evaluate standards at individual, team performance and service quality so that the user and the Service’s requirements are met and that the highest standards are maintained.
 
To establish and monitor appropriate procedures to ensure that quality data are reported 
and used in decision making processes and to demonstrate through behaviour and 

actions a firm commitment to data security and confidentiality as appropriate.

9.2
Communication

To establish and manage the team communications systems ensuring that the Service’s procedures, policies, strategies and objectives are effectively communicated to all team members.

9.3
Professional Practice

To ensure that professional practice in the team is carried out to the highest standards and developed in line with the Service’s stated objectives of continual improvement in quality of its service to internal and external customers.

9.4
Health and Safety

To ensure that the Health and Safety policy, organisation arrangements and procedures as they relate to areas, activities and personnel under your control are understood, implemented and monitored.

9.5
General Management (where applicable)
To provide vision and leadership to staff within a specialist team, ensuring that effective systems are in place for workload allocation and management, the application of the Authority’s and the Service’s policies and procedures, including those relating to equality, supervision and appraisal and all aspects of their performance, personal development, health and welfare.

9.6
Financial Management (where applicable)
To manage a designated budget (as required) ensuring that the Service achieves value for money in all circumstances through the monitoring and control of expenditure and the early identification of any financial irregularity.

9.7
Appraisal

All members of staff will receive appraisals and it is the responsibility of each member of staff to follow guidance on the appraisal process.
9.8
Equality and Diversity

As an organisation we are committed to promoting a just society that gives everyone an equal chance to learn, work and live free from discrimination and prejudice.  To ensure our commitment is put into practice we are developing policies, which will seek to remove any barriers to equality of opportunity and to eliminate unfair and unlawful discrimination.


These policies apply to all employees of Durham County Council.
9.9
Confidentiality

All members of staff are required to undertake that they will not divulge to anyone personal and/or confidential information to which they may have access during the course of their work.

All members of staff must be aware that they have explicit responsibility for the confidentiality and security of information received and imported in the course of work and using Council information assets.  The Council has a Personal Information Security Policy in place.

9.10
Induction
The Council has in place an induction programme designed to help new employees to become effective in their roles and to find their way in the organisation.
	Person Specification for Locality Group Provision Teacher



	
	Essential
	Desirable
	Method of assessment



	Qualifications
	· Qualified teacher status 

· Evidence of ongoing professional development

· Science degree
	· Additional professional qualification

· Recent relevant professional development
	· Application form

· Evidence of professional qualifications

	Knowledge and skills
	· Knowledge of the primary and secondary curriculums 

· Ability to plan and teach a range of subjects but must be able to teach science to GCSE level

· Knowledge and understanding of relevant legislation and guidance in relation to Children with health needs

· Proven ability in report writing and record keeping

· Evidence of good organisational skills

· Excellent record keeping and report writing skills

· Ability to analyse data and other information to monitor and track the progress and achievement of children and young people in line with agreed targets

· Understanding of the single assessment process
	· Knowledge of legislation and guidance relating to: 

· SEN procedures

· Alternative Provision.

· Good IT and data collection skills.

· Ability to maths to GCSE level

· Ability to teach 2 or more sciences to GCSE level


	· Application form

· Supporting letter

· Interview

· References

	Experience
	· Experience of teaching pupils in a mainstream or special school setting. 

· Experience of teaching in a range of academic and vocational subjects

· Experience of working with vulnerable children and young people on a 1:1 and small group situations

· Experience of assessing children’s and young people’s needs

· Ability to work with teachers and other professionals to develop appropriate education for identified children and young people

· Liaison with schools regarding present progress of children and young people
	· Experience of working with a range of service providers and agencies

· Experience of managing a team of LSAs or other support staff


	· Application form

· Supporting letter

· Interview

· References
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