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Rosebrook Primary School 

 
JOB DESCRIPTION 

 
JOB TITLE: SPORTS COACH  
 
BAND:   BAND 8  
 
RESPONSIBLE TO: PE Co-ordinator & Headteacher  
 
Purpose of Post 
 
To support the School in the delivery of a wide range of sporting and recreational activities and be 
responsible for doing so in a safe environment and an acceptable manner. The job holder will also 
work with teachers to support teaching and learning by working with individuals and/or small 
groups of pupils within other curriculum areas.    
 
Key Relationships 
 
1. In accordance with the Physical Education curriculum, to deliver a variety of instructional 

programmes of sporting activities throughout the whole school. 
 
2. To assist in the day to day organisation and running of a programme of sporting learning 

activities. 
 

3. To collaborate with teachers in planning and delivering programmes of sporting learning 
activities for classes  

 

 
Main Duties and Responsibilities 
 
1. To deliver appropriate programmes of instruction to pupils which need to be well prepared and 

planned in advance and report on any difficulties or problems that arise to the PE Co-ordinator 
or Headteacher. 
 

2. Within an agreed system of supervision, to provide emergency short term cover by supervising 
classes through the use and deployment of pre-planned activities. 

 
3. To ensure that the environment within which the activity is to take place is safe, clean and 

prepared in advance for use by the pupils and report any deficiencies where necessary. 
 

4. Be responsible for the conduct and safety of pupils whilst leading activity sessions. 
 

5. Support learning by arranging/providing resources for lessons/activities under the direction of 
the teacher. 

 
6. Liaising closely with teaching staff to assess the needs of pupils and assisting in the preparation 

and implementation of Individual Development Plans. 
 

7. Use teaching and learning objectives to plan, evaluate and adjust sessions as appropriate 
within an agreed system of supervision 
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8. To assist in the planning and organisation of the programme of activities to pupils, advising 

management of new trends and developments in activities where appropriate. 
 

9. Support the organisation and co-ordination of sporting activities and events taking place 
throughout the school year. 

 

10. Assess the needs of pupils and use knowledge and specialist skills to support pupils learning. 
 

11. Providing feedback to pupils and parents/carers in relation to progress and achievement. 
 

12. To support pupils in emotional and social wellbeing, reporting problems to the teacher as 
appropriate. 

 
13. When working with other staff delivering activity sessions provide guidance, support and 

demonstration in the coordination of the session and to assist their development of skills. 
 
14. Take responsibility for the safe use, storage and cleanliness of school equipment. 
 
15. To take part in the day to day administration and record keeping of the sessions. To record the 

progress and achievement of pupils. 
 
16. To officiate at games/matches/tournaments/events as required 
 
17. Report all health and safety incidents by completing relevant documentation as required under 

the procedures and policies of the Trust. 
 
18. To attend meetings as and when required to report on the progress of the activity sessions 

throughout School. 
 

19. Support the work of volunteers, external sports clubs, breakfast club and other support staff in 
sporting activities. 

 

20. Contribute to the development of policy and procedure. 
 
21. Any other duties of a related nature which might be required by management. 
 
This job description may be amended at any time following discussion between the head teacher 
and member of staff, and will be reviewed annually. 
 
The work of schools changes and develops continuously which in turn requires staff to adapt and 
adjust.  The duties and responsibilities above should not therefore be regarded as immutable. Any 
major changes will involve discussion and consultation with you. 
 
Whilst the main duties and responsibilities of the post are set out above, each individual task to be 
undertaken has not been identified. Employees will be expected to comply with any reasonable 
request from their line manager to undertake work within this job description and which is 
commensurate with the level of the post. 

 

Signature of Manager:  .................................................... Date: ....................... 

 

Signature of Post Holder: ..................................................... Date: ............................ 


