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Person Specification
Job Title:  HR Manager


Role Profile reference:  OS6
	Essential Requirements 



	Qualifications:

· Minimum of 2.1 Degree (Essential)

· CIPD qualified with 2 years post qualifying experience (Essential)

· Management Qualification (Desirable
	Application Form/Interview

	Experience of:
Management
· 2 years of more experience of managing, leading and motivating a Human Resource Service on behalf of a large organisation. (Essential)

· Working a senior level within a large organisation to deliver high quality services – ideally within a Children’s Services or Social Care environment (Essential)

· Delivering objectives and managing resources within a defined budget (Essential)

· Experience of leading on workforce development and recruitment (Essential)

· Experience of leading teams (Essential)

· Experience of offering HR advice and attending tribunals (essential)

	Application Form /  Interview


	Knowledge and understanding of ::
· Knowledge of Human Resource policies and procedures

· Knowledge of Children’s Services 

· Excellent communication skills with proven experience in the delivery of presentations and production of clear and concise reports for senior management. 

· Ability to communicate with a wide range of partners

· Excellent negotiation and influencing skills 

· High level analytical skills with the ability to proactively solve problems and seek solutions to complex situations

· Ability to think and plan strategically and make decisions in line with plans, policies and procedures

· To be resourceful in the face of challenges.

· Strong partnership skills

· Ability to build effective teams and relationships and achieve results 


	Application Form /  Interview

	Ability to:

· Ability to meet the travel requirements of the post
· The ability to work outside of normal working hours to meet the needs of the service.
· PC Skills - Able to effectively use a PC to prepare documents, record information or input data.
· an ability to work effectively despite changes in colleagues, settings and environment as well as changing working hours and working weekends
· Able to delight customers, deliver high quality tailored services to meet needs and exceed expectations

· Seeks and considers the views of others in setting and deciding plans, activities and progress.
· Works at a fast pace, copes well with higher levels of workload.
· Listens to others to assess requirements in order to respond appropriately and efficiently
· the ability to be creative in working through problems and making decisions.
· An ability to manage budgets
	Application Form /  Interview


	Commitment to Equal opportunities 
	Interview
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