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 Job Description
	Ref: DBS3487


	Directorate
	HECS

	Section/Location
	0-19 Children’s Public Health Service

	Post Title
	Public Health Assistant

	Permanent/Temp
	Permanent

	Grade
	Grade 5

	Responsible to
	0-19 Area Lead

	Responsible for
	Providing support to the 0-19 service

	Job Purpose

	The 0-19 Children’s Public Health Service Assistant is a member of the 0-19 children’s public health service and will be based with one of the four locality teams
To assist the 0-19 team in delivering a range services to improve health outcomes for children and families

To assist the team with a range of task including administrative work relating to the delivery of these services and the Healthy Child Programme
To assist 5-19 Public Health School Nursing staff with the delivery of  the National Childhood Measurement Programme (NCMP) within primary schools in North Tyneside


	Job Content

	To assist the team to deliver the Health Child Programme
To help promote the service offer to families and young people in North Tyneside 

To help promote healthy lifestyles for families in North Tyneside at health events, in schools and community venues.

To assist with the preparations for  NCMP in  schools in North Tyneside

To undertake the height and weight measurements of children in all primary and middle schools and accurately record data as per the standard operating procedures

To communicate results of NCMP to parents and professionals under direction and supervision 
To assist with vision screening in primary schools in North Tyneside

To help prepare resources for lifestyle sessions and other public health activities

To help with general administrative duties for the team, including purchasing resources using methods such as petty cash.
To complete data entry on SystmOne and other relevant methods of recording adhering to the record keeping guidelines
To conform to policy and guidance on obtaining consent and maintaining confidentiality

To be aware of safeguarding policy and procedures and understand the importance of escalating concerns to minimise risk to children



	Performance standards

	Assist in planning and delivery of public health sessions
Proficient in measuring children’s height and weight

Knowledge of interpreting BMI for children 
Demonstrates effective communication skills with families, children and relevant professionals
Ability to use IT systems i.e. email, excel, SystmOne

Awareness of Public Health England guidance and documentation relating to NCMP and the Healthy Child Programme
Knowledge of health and safety standards in order to carry out risk assessments in areas where sessions are delivered
Understanding of the vision screening process carried out in North Tyneside primary schools



	Working conditions

	Infrequent requirement to work outside normal office hours 
Frequent requirement for lifting and transporting resources

Frequent requirement to travel to a number of venues across North Tyneside

Agile Working – sharing desk and office space
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Person Specification
	Factor
	Essential
	Desirable
	Assessment means

	Skills and Knowledge
	Proven ability to work as part of a team

Able to plan and organise own workload

Able to communicate effectively with local families in diverse communities 

Able to work as part of a team or on own initiative with minimal supervision

	
	

	Qualifications and Training
	GCSE Maths and English or equivalent

	Safeguarding Children Level 3

	

	Experience
	Experience of working with children and families

Experience of facilitating group sessions
	Group facilitation or teaching certificate

	

	Special Requirements
	Flexible approach to working hours to meet the needs of the service

Ability to meet travel needs of the post

Commitment to equality and diversity
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Aspire to be better I Enable others I Deliver on promises
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