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PRINCEBISHOPS

COMMUNITY PRIMARY SCHOOL




	Job Title
	Catering Assistant


	Grade / Salary Range


	Grade 2
Point 10 to 13

	Contract Type


	Permanent 

	Hours per week / Working pattern
	16 Hours per week

	Responsible to
	School Business Manager 



	Responsible for
	Assisting the Catering Manager in the preparation, production and serving of the school meals.

Deputising for the Catering Manager in their absence.


	Main Duties
	· To assist in the preparation and cooking of food in line with school requirements and legislation.

· Ensure the food safety of pupils with particular attention to special diets.
· To prepare service areas, counters, hot cupboards and other equipment for the efficient and effective service of meals.

· To serve food paying particular attention to portion control and help advise pupils to make healthy menu choices.

· To wash crockery, cutlery, cooking equipment, serving equipment, utensils and other catering equipment and surfaces to specified standards.

· To clean on a daily basis all catering areas to the required standard including routine cleaning tasks and furniture movement in accordance with Unit cleaning rotas and/or when specifically requested to do so.

· To remove food debris from dining areas and spot mop floor surfaces.

· To perform a periodic clean of dining furniture.

· To inform the Catering Manager of any defects in the kitchen or catering equipment as soon as possible.

· To undergo appropriate on and off the job training and to put this training into practice within the Unit.

· To maintain high standards personal and kitchen hygiene, Food Safety and Health & Safety and to operate to the standards required by statutory regulations.

· To report immediately any incidents or accident.
· To have due regard to confidentiality, child protection procedures, health & safety requirements and policies of the Governing Body and Local Authority.
· To undertake any other duties that may be required for the effective running of the catering service 


Person Specification and Criteria for Selection
	Category


	Essential
	Desirable
	Assessment

	Education, Qualifications and Training
	· Qualification in Food Hygiene
· Willing to take further training with a particular emphasis on a Child Protection certificate.
	
	Application form



	Experience
	· Previous catering experience
· Ability to undertake cleaning duties
	· Experience of working in a school environment
	Application form / References/ Interview

	Knowledge and Understanding
	· Awareness of Health & Safety and food hygiene procedures Basic knowledge of H&S issues within a catering service

· Customer care awareness
	· Knowledge of how to promote and safeguard the safety and welfare of children.
	Application form/ Interview

	Attitudes and Abilities
	Ability to:
· Communicate effectively with both adults and children 

· Demonstrate maturity and patience.

· Form supportive, responsive and positive relationships with both adults and children.

· Cope with the physical demands of the post.


	· Be flexible, adaptable and act on initiative and to be constructive in response to issues and problems as they arise.

	Interview / Application form/

References




Prince Bishops Community Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Any offer of employment will be subject to receipt of a satisfactory DBS Enhanced Disclosure.

Please note that the Childcare Disqualifications Regulations 2009 apply to this position and therefore you are required to complete the “disqualification by association” declaration form. Should you be successful in your application for this post, your appointment can not be progressed without this declaration.
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