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	Has consideration been given for any at risk employees?
	Head of Service
	Please comment:

	
	HR Use Only
	Please comment:

	Advertise Internal Only in first instance
	No
	If no, why? The post is situated in Cumbria. This is unlikely to be a post that someone would relocate for.

	Has restructuring been considered / is this post necessary going forward?
	 Yes
	Please comment: This post is in a small team. Other working models have been considered, but the most efficient way is to replace the post like for like.

	Can the duties of the post be covered temporarily without recruiting? (eg can recruitment be held pending restructure?)
	No
	If no, why? We have already done this over our quieter winter period while we have a quieter booking period and financially will become cost heavy if we continue into a busier booking period. With the advent of spring, and a seven day operation at times we need this post filled in order to deliver the service without additional cost. Responsibilities attached to the post also need covering eg Legionella Checks and Fire Safety Checks.
If yes, for how long? N/A

	Are there any requirements in the person specification which are specialist to the service area?

No


	Business Case: (the reason why you need to fill the post) The catering/ housekeeping team co operate closely to deliver a high standard of service to the centre. Duties include centre presentation and cleaning duties, customer care and assisting with catering. Other responsibilities will include assistance with resource and health and safety management. We are a seven day operation and require a fourth member for this small team to deliver the service that is required.


	Cost Centre for advertising costs (GL Code)
	05402

	BMS Position Number
	4617

	Job Title (this must be exactly as described on BMS)
	Housekeeper / cook

	New or existing Post
	Existing Post

	Disclosure and Barring level required 

(if necessary)
	Enhanced

	Does this position require a self-assessment under the Disqualification by Association Regulations?


	No

	Is position permanent or temporary (how long?)
	Permanent Post

	Hours per week
	40 


	Could this post be considered for job share arrangements (if no please state why not)?
	Yes – but a full time post is preferred for better continuity and consistency of role.  A full time post leads to greater efficiency.

	Grade

	Grade 4

	Is position politically restricted?

(For guidance click here)
	No

	Head of Service Signature
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	Where do you want the advert placed.  

Jobs will automatically be placed on www.northeastjobs.org and in Teamwork
	We will also advertise the post locally , and direct people to  www.northeastjobs.org

	Vacancy Reference Number: 
(for Recruitment & Safeguarding use only. Include month issued)
	DBS3484

	Please type advert wording below :
                      High Borrans Outdoor Education Centre is seeking a 

Housekeeper/Cook 

Full time starting £16,491- £17,419 
at this busy 56  bed residential centre 3 miles from  

Windermere, Cumbria
The Catering/Housekeeping staff co-operate closely to deliver 

a high standard of service to the Centre.  
The responsibilities of this post include: 

Centre presentation and cleaning duties, customer care

and assisting with catering.This post is subject to an Advanced DBS Check
As this is a varied post a training package is provided.

Applications are being received online at www.northeastjobs.org
For any further information please contact  High Borrans OEC, Windermere, Cumbria, LA23 1JS

Tel: 015394 42816    Email:high.borrans@northtyneside.gov.uk www.highborrans.org.uk




For new posts - please attach this form to your advertising/ new form request in BMS.
For existing posts – please email to hr.recruitment&safeguarding@northtyneside.gov.uk 

 following HOS approval.
Advert Request Form
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