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REGENEATION & NEIGHBOURHOODS DEPARTMENT
JOB DESCRIPTION

JOB TITLE:
SITE SUPERVISOR
 
DIVISION:
FACILITIES MANAGEMENT
GRADE:


BAND 6  
RESPONSIBLE TO:
TEAM LEADER   
POST REFERENCE: 
SR-106377
Purpose of Post

To provide at all times a flexible, quality / cleaning service which meets the requirements of the establishment.

Key Relationships

Facilities Management Team 

Site Admin Officer
Other Departments within HBC 

Main Duties and Responsibilities

1. Supervision of staff, liaise with client/ Team Leader and participate in review meetings as and when required
2. To undertake all cleaning duties concerned with the operation of the establishment, to ensure all staff working under your supervision follow all instructions.

3. Undertake relevant inspections / monitoring regime and ensure any non-conformities are rectified to ensure a high standard of cleaning

4. To ensure the safe operation of powered equipment and machinery.

5. To participate in appropriate training courses for staff and to ensure that all staff are trained before carrying out a task.

6. To complete appropriate paper work as part of the role and forward to your Team Leader.

7. To determine and control the usage and distribution of cleaning materials and associated equipment including the ordering of cleaning supplies and reporting of machinery repairs

8. Carrying out of staff appraisals and return to work interviews
9. Ensure that all staff under their supervisory control are aware of all the relevant rules and conditions as detailed in the employee’s handbook.

10. To undertake any other duties those are appropriate to the post of Site Supervisor.

Cleaning equipment will, from time to time, be updated and the post holder will be expected to adapt working practices to achieve the full performance potential of the equipment.

Changes

Over time Council services change and develop.  This can impact upon the main duties and responsibilities of the role, and subsequently the post holder, who will be required to adapt. Any changes will be appropriate to the grading of the post and will be made in discussion with the post holder.
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