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	WINDLESTONE SCHOOL - JOB DESCRIPTION
	

	NAME:
	

	POST TITLE:
	Cook

	SCALE:
	Grade 2 APT&C 3-4

	RESPONSIBLE TO:
	School Business Manager

	LIAISON WITH:
	All Windlestone School staff and PACC staff


1. Purpose of the Job

· To provide day to day running of the Kitchen/Dining area in Windlestone, preparing hot and cold food to a high standard using high standards of food hygiene/handling and safe working practices in accordance with the Council’s policies and procedures.  To ensure the Kitchen/Dining area is kept clean and utensils are washed and stored appropriately after use.
2. Main Responsibilities, Tasks and Duties

.

· Maintaining accurate, robust, and relevant monitoring records (e.g. temperature charts for fridges, freezers, store/cold rooms, routine probe tests for hot/cold foods), as required.

· Prepare hot and cold food and beverage preparation and serving.

· Create weekly menus with support of DCC  catering staff
· Assist with the delivery, storage, and management of food/stocks in line with Health & Safety and hygiene regulations. 

· Ensuring service areas are regularly cleaned/cleared of spillages and used service items.

· Assist with the operation of the school laundry, as required.

· Assist with the overall promotion of the school/PACC catering function to clients, school visitors, students, school staff and the community as a whole where necessary.

· Continually promoting the catering service in order to increase/maintain the uptake of meal numbers.

· To attend any training courses relevant to the post, ensuring continuing, personal and professional development.

· Role requires working with a team.

· Ability to present oneself as a role model to pupils in speech, dress, behaviour and attitude.

· Provide pastoral care and support to sick and injured children taking appropriate action as necessary ensuring parents and school staff are fully informed of incidents and accidents.

· Maintain accident records as required
· The Post holder may undertake any other duties that are commensurate with the post.

· The post holder has common duties and responsibilities in the areas of:-

Quality Assurance, Communication, Professional Practice, Health & Safety, General Management (where applicable), Financial Management (where applicable), Appraisal, Equality & Diversity, Confidentiality and Induction
