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	Post Title
	Principal Accountant (Business Partner)

	Post Level
	SMT Specialist level 1

	Service Area
	Finance

	Grade
	Grade 11

	Post Level Descriptor

	Reports to a Head of Service/Senior Manager. Is responsible for/ or is the professional lead in a specialist area of work. Leads and delivers against project plans. Contributes to the overall performance and objectives of the service area. May attend the leadership forum and contributes to the Council’s Leadership Agenda.

Will be a role model and ensure staff are living the organisational values of:

Aspire to be better

Enable others

Deliver on promises

	Purpose of the Post

	· Project planning over the medium term.
· Ensure regular two way communication and engagement with the team
· To ensure staff are high performing and clear on objectives through one to one supervision and the IPR process
· To enable the team to perform to high standards and encourage personal development, flexibility and responsibility
· Ensure self and team have the highest regard for customer service, whilst effectively managing the demand for services.
· To use appropriate communication methods to deliver corporate messages to employees and deliver on promises
· To fulfil responsibilities as a corporate parent

· Contributes to longer term planning.
· Uses specialist knowledge to develop plans, activities and processes to ensure best practice and to meet Council objectives.
· Considers the impact of actions on wider Council initiatives.
· Communicates with a range of stakeholders in the application of the role.
· Contributes  to  the management of a large budget or income target or a number of smaller financial responsibilities

· Inputs into the development of corporate policy or practice.
· Supervision of small to medium project teams only for the duration of specific projects, or for on going management of small teams.
· To take a proactive approach to continued professional development and keep an up to date knowledge of legislation and best practice within own specialist area.


	Service Specific Tasks

	· To assist the Senior Business Partner to ensure the delivery of agreed targets, deadlines, service standards service improvements and budgets.

·  To assist the Senior Business Partner in the planning and development of accounting and financial services and systems within their span of control and influence. To monitor and maintain these services and systems.

· To be accountable for the provision of assurance to senior management in relation to good financial management across the Service Area and the integrity and accuracy of financial transactions and estimates. To ensure that correct procedures are implemented and followed for budget setting, budget management and final accounts.

· To be accountable for the provision of advice and guidance to senior management on financial issues, the financial aspects of legislation, codes of practice, and council plans and policies.  To provide financial advice and guidance for financial planning and decision making.

· To assist in the formulation of council-wide (corporate) accounting standards and procedures and ensure their implementation and maintenance across the Authority, and to ensure the development and implementation of appropriate coding, accounting control and structures across the Authority.

· To assist in setting key budget objectives across the Authority. To assist in the co-ordination and preparation of the Council Revenue and Capital budget and to advise on financial aspects of budget options presented to Cabinet.

· To lead on the maintenance and development of Financial Regulations and associated training materials
· To lead on the production of the regular financial management reports to SLT and Cabinet 

· To lead the delivery of the Collection Fund accounts 

· To lead the financial management arrangements with regard to the Partnership contract with Engie and Capita
· To represent the Finance Service within the Council and externally as required

· To undertake other duties commensurate with the grade that may be required from time to time.


	Performance standards

	· The need to adhere to Council’s Policies and specifically the Equal Opportunities Policy, Health & Safety Policy and the Code of Conduct

· The need to comply with the Freedom of Information Act 2000 in relation to the management of Council records and information

· The need to comply with the GDPR and the principles enshrined within it in respect of personal information held by the Council

· The need to observe and implement the Council’s information governance policies and procedures, including the security of information assets and data.
· Willing to carry out a similar job role in other service areas as required.

· Demonstrates flexibility in their approach to work

· Creates an environment which enables individuals to speak up and challenge.



	Job Competencies

	· Engaging People Level 3- Influencing others through communications and engaging effectively with key stakeholders

· Delivering On Or Promises Level 3 - Aspiring, motivating and encouraging teams and individuals to deliver excellent services

· Delivering On Customer Outcomes Level 3 - Developing a responsive customer-focused service

· Enabling Change Level 3 - Proactively leading and building a momentum for change in services and seeing it through

· Aspiring To Be Better Level 3 - Facilitating a learning culture within the service, enabling others to gain knowledge, learn new skills and meet challenges 

· Working Together Level 3- Developing and promoting co-operation by working with internal and external partners to plan, develop and deliver positive outcomes for customers




	Person Specification

	Responsible To


	Senior Business Partner

	Responsible For


	Trainee Accountant

	Factor
	Essential
	Desirable
	Assessment means

	Skills and Knowledge
	Ability to use relevant specialist knowledge in order to develop solutions or deal with issues within the area of specialism

Thorough knowledge of Local Authority accounting regulations and practice, especially relating to budgeting, budget monitoring and final accounts.

A strong understanding of the specific service area the post serves and the financial issues that service area faces.

Excellent numerical skills 

Proven competence in preparation of budgets, budgetary monitoring reports and final accounts.

Ability to analyse and interpret complex financial information and take appropriate action in response to this information.


	Knowledge of Oracle General Leger Systems.

Good understanding of current issues facing local government.
	Application and Interview

	Qualifications and Training
	Qualified to a post graduate level in a subject directly relevant to the role, or degree level with significant experience (minimum of 3 years).

Current CCAB (or equivalent) qualified member.


	3 years post qualification experience of local authority accounting and financial management or a similar complex organisation.


	Application and Interview

	Experience
	Experience of working in a local authority accounting environment and assisting in the budget setting, budget monitoring, budget management and final accounts cycle.

Proven competence & responsibility for preparation of budgets, budgetary monitoring and final accounts

Experience of project management principles

Experience of planning for and leading change.

Proven experience of representing the team to others e.g. senior managers, Heads of Service, Director, members etc


	3 years post qualification experience of local authority accounting and financial management or a similar complex organisation.

Experience of working within the specific service area the post serves. 

Previous responsibility for managing budgets.
	Application/Interview

	Special Requirements
	
	
	


