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St Wilfrids RCVA Primary School
Job Description
Play Leader/Lunchtime Activity Co-ordinator 
Job Title:

Play Leader / Activities Co-ordinator 
Grade: 

Grade 2 SCP 3/4, 6.25 hours per week 
Location: 

St Wilfrid’s RCVA Primary School 
Responsible to: 
Head Teacher 
Purpose of the Post 

The general responsibilities of the post therefore include:

· To contribute to improving the quality of education and learning opportunities for the children in St Wilfrid’s RCVA Primary School.
· To assist the Head Teacher and other teaching and support staff on the planning and delivery of lunchtime activities for children across all the primary key stages.  
Duties and Responsibilities 

These are the main duties and responsibilities needed to achieve the job purpose.

· Plan and deliver a range of engaging activities an games over the course of school lunchtime for all school aged children  

· To assist with the care of the children making sure they are supervised at all times, to ensure high standards of service delivery are maintained and all procedures are adhered to

· Work as part of the team, communicating effectively, ensuring any relevant information is shared or passed on to the appropriate member of staff

· To have awareness of child protection issues and special educational needs and report any concerns to the Head Teacher, to ensure that appropriate action can be taken quickly to safeguard the child’s welfare

· To attend any training courses relevant to the post, ensuring continual personal and professional development

· Role requires working with a team, build and ,maintain professional relationships with key members of staff

· Ability to present oneself as a role model to pupils in speech, dress, behaviour and attitude

· Maintain accident records as required

· Provide pastoral care and support to sick and injured children taking appropriate action as necessary ensuring parents and school staff are fully informed of incidents and accidents

· The Post holder may undertake any other duties that are commensurate with the post

· The post holder has common duties and responsibilities in the areas of:-

Quality Assurance, Communication, Professional Practice, Health & Safety, General Management (where applicable), Financial Management (where applicable), Appraisal, Equality & Diversity, Confidentiality and Induction
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ST WILFRID’S RCVA PRIMARY SCHOOL
PERSON SPECIFICATION AND CRITERIA FOR SELECTION – Playground Activities Co-ordinator 
	Category
	Essential
	Desirable
	Method of Assessment

	Qualification and experience
	· Experience of working with children and young people 
· Working directly with children, young people and their families

	· A knowledge of education
· First Aid qualification 
· Experience of OPAL strategies
 
	Application Form
Reference

	Skills, knowledge and attributes
	· Ability to communicate effectively verbally and in writing

· Ability to work as part of a large school team

· Ability to use own initiative 

· Very good organisational skills

· Good interpersonal skills with children and adults

· Willingness to attend relevant training courses


	· Ability to deal with sensitive issues

in a confidential manner

· Knowledge or recent training in Child Protection 


	Application Form
Interview

Reference

	Personal Attributes
	· Honest, reliable and trustworthy
· Adaptable and flexible

· Able to work on own initiative and as part of a team
· Able to communicate with children, staff and parents
· Able to work under pressure and prioritise tasks accordingly


	
	Application form

Interview.

References.



