NORTH TYNESIDE COUNCIL

Coquet Park First School
DEPUTY HEADTEACHER

Job Description

Post


Deputy Head teacher

Salary 

L 5-9
Responsible to 
The Head teacher

	Overall

Purpose:
	You are required to carry out the duties of a Deputy Head teacher and class teacher in accordance with the current School Teachers pay and Conditions Document.



	Main duties of the post:
	With the aim of providing an excellent education for children in the school, in conjunction with the Head Teacher, Staff and the Governing Body, the Deputy Head teacher’s responsibilities will include the following:



	Leadership and Management:
	· To work in partnership with the Head teacher, in order to fulfil the aims of the School.

· To contribute fully towards the wider ethos and vision of the school.

· To deputise for the Head teacher in their absence.

· To work with the Head teacher and Senior Leadership Team to further develop success, standards and quality curriculum provision.

· Take responsibility with the Head teacher for the discipline, general behaviour and welfare of the children.

· To liaise with the Head teacher regarding staff and school issues that may arise 

· To support, uphold and develop the policies of the school.

· To assist in the supervision and welfare of teaching and non-teaching staff.

· To lead by example, to provide an outstanding professional model as a classroom practitioner.

· To work alongside the Head teacher, to ensure the strategic development of new technologies and ICT.

· To introduce initiatives and to generate enthusiasm amongst all staff in order to promote teamwork and a sense of purpose and job satisfaction.

· To work with the SLT to co-ordinate and perform such day to day managerial duties as may be required e.g. playground duty and assembly rotas, timetables, staff notice board, school bulletin boards. 

· To take a lead in developing and overseeing the school curriculum, reporting back to the staff and Governors as necessary.  This role will include:
· Ensuring and maintaining high standards within the whole school curriculum.
· Overseeing teachers' planning.
· Ensuring that pupils are experiencing a curriculum that is appropriate, broad, balanced, relevant and differentiated and shows progression by regular and robust monitoring and evaluation.
· Providing guidance and support to staff in the implementation of schemes of work.

· To lead, along with SLT the organisation and delivery of programmes for staff development and INSET.

· To be a Performance Management Team Leader.

· To support the Head teacher in promoting outstanding relationships with parents, governors, external agencies and the wider community by presenting a positive image of the school.

· To support the continuance and extension of links with the wider community, local, national and global. 

· To be responsible for the co-ordination and running of appropriate extra-curricular activities in conjunction with other members of staff.

· To co-ordinate and lead a key subject throughout school.

· To work collaboratively with SLT to develop and monitor assessment and pupil outcomes in line with targets

	Teaching, Curriculum and 

Learning:
	· Be able to take full responsibility for a class of children, ensuring the academic, PSHCE, social and physical development of all pupils

· Work with other classes / groups within the school at times as reasonably required by the Head teacher

· Be responsible for ensuring classrooms are maintained at a high standard by all class teachers
· Ensure that a high standard of education is maintained at all times for the children and that suitable and appropriate educational programmes are developed and kept under review

· Keep records of provision made for the class, groups, and individuals and carry out the recording and monitoring of pupils’ progress and to keep parents suitably informed

· Help organise and participate in educational visits as appropriate to ongoing work as and when required



	Personal

Development:
	· Keep up to date with current developments in education including the attendance of appropriate courses


	The Job Description is current at the date shown, but in consultation with the post holder, the Governing Body may choose to amend or alter the job description to reflect or anticipate changes in the role commensurate with the grade.



	Whilst every effort has been made to detail the main duties and responsibilities of the post each individual task and duty to be undertaken has not been identified.

The Deputy Head teacher will be expected to comply with any reasonable request from the Head teacher to undertake work of a similar level that is not specified within this job description.

The Deputy Head teacher will be expected to work to relevant health and safety agendas and exercise a duty of care at all times to all children and staff in the school.  Furthermore it is expected that there will be a commitment to equality and diversity by the Deputy Head teacher. 

‘This job description forms part of the Contract of Employment of the person appointed to this post.  It reflects the position at the present time only and may be reviewed in negotiation with the employee in the future’.

‘The appointment is subject to the current Conditions of Employment in the School Teachers’ Pay and Conditions document.’
All teachers should enjoy a reasonable work/life balance, being able to achieve a satisfactory balance between the time required to discharge their professional duties and the time required to pursue their personal interests outside work

The deputy head teacher shall be allowed a break of a reasonable length between the morning and afternoon session
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