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Silver Tree Primary School 

Job Description – September 2019
	Job Title
	Literacy Coordinator and Class Teacher

	Salary
	MPG + TLR2a

	Overall Purpose


	· To fulfil the requirements of a teacher as set out in the School Teachers Pay and Conditions Document 
· To uphold the Professional Standards for Teachers (available for reference from the head teacher)
· To effectively lead literacy across the school
· Being a role model for teaching and learning
· Making a distinctive contribution to the raising of pupil standards
· Contribute to constructive team-building amongst teaching and non-teaching staff, parents and governors;

	Responsible to
	Head Teacher and Deputy Head Teacher

	Main Duties


	· Support initiatives decided by the Head Teacher and other senior leaders 
· Plan appropriately to meet the needs of all pupils, through differentiation of tasks, having the highest expectation of every child and believing that every learner has unlimited potential for development
· Plan and deliver the curriculum within the framework of present school policies and procedures
· Plan and resource a classroom which will encourage the development of all aspects of children’s learning.   
· Provide a stimulating classroom environment, which meets the individual needs of all pupils
· Monitor children’s progress, keep records and evaluate children’s achievements
· Ensure high expectations of the standard of content and presentation of all work
· Establish and maintain good relationships with colleagues, working as part of a team in all aspects of school development
· Maintain good order and a positive behaviour for learning ethos amongst all pupils, in accordance with the school’s behaviour policy
· Work in partnership with parents and carers in providing a quality education experience for all the pupils and report to parents/carers on the progress and attainment of their children
· Communicate and co-operate with outside agencies effectively
· Lead a core curriculum area
· Provide or contribute to oral and written assessments, reports and references relating to individual pupils or groups of pupils, including SEN 
· Participate in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school, including pastoral arrangements
· Actively participate and offer valuable contributions to senior leadership meetings

· Apply teaching skills, which lead to learners achieving well according to their prior attainment, making progress as good as, or better than, similar learners nationally.

	Responsibilities


	· To play a full part in the life of the school community and support its ethos, values and aims

· To contribute significantly to implementing workplace policies and practice and promoting collective responsibility for their implementation
· To have high expectations and always lead by example

· To contribute to the evaluation and monitoring of the school curriculum and to assist in the process of development and change

· To work as a member of a team, promote collaboration and to contribute positively to effective working relations within the school

· To have and share with colleagues extensive knowledge and understanding of how to use and adapt a range of teaching, learning and behaviour management strategies, including how to personalise the learning experience to provide opportunities for all learners to achieve their potential
· To comply with the schools Safeguarding and Health and Safety policies and undertake risk assessments as appropriate.
· To engage actively in performance management and professional development to ensure professional skills are developed and kept up to date

· To contribute to the professional development of colleagues through coaching and mentoring, demonstrating effective practice, and providing advice and feedback
· To share and support the school’s responsibility to provide and monitor opportunities for academic and personal growth

	Main Duties
	Leadership of a core subject area
· To have a clear vision and purpose for the area of responsibility.
· To create, monitor and evaluate the impact and effectiveness of relevant action plans 
· To develop subject knowledge and expertise keeping up to date with national developments, teaching practice and methodology to support staff and pupils in achieving high standards
· To support colleagues in ensuring effective curriculum coverage, continuity, progression and challenge through the application of extensive knowledge and well-informed understanding of assessment requirements and arrangements for the subject/curriculum area.
· To regularly monitor and evaluate subject delivery through (e.g. work scrutiny, planning audits, resource audits, pupil views and data analysis) and produce reports and development plans on a regular basis 
· To provide written reports which effectively analyse the subject area and are tailored to a variety of stakeholders
· Plan and implement strategies to improve teaching where needs are identified
· Work with other professionals to bring about rapid change and improvement
· Establish staff and resource needs and make appropriate recommendations to the Headteacher for expenditure; 
· Maintain existing resources, ensuring all staff are familiar with these, and explore opportunities to develop or incorporate new resources from a wide range of sources inside and outside the school; 
· Ensure relevant stakeholders are well informed about subject policies, plans and priorities, the success in meeting objectives and targets and the progress against action plans. 
· To offer guidance and support to staff in developing the subject and to the leadership team in leading, managing and developing the subject
· To update, develop and monitor the implementation of the national curriculum and ensure it is assessed accurately and consistently across school

	The work of schools changes and develops continuously which in turn requires staff to adapt and adjust.  The duties and responsibilities above should not therefore be regarded as immutable but may change in line with national prescription on teachers’ terms and conditions of employment and/or any relevant school improvement priorities set from time to time.  Any major changes will involve discussion and consultation with the post holder.
Whilst the main duties and responsibilities of the post are set out above, each individual task to be undertaken has not been identified. Teachers will be expected to comply with any reasonable request from their line manager to undertake work related to teaching and learning that is not specified within this job description and which is commensurate with the level of the post.
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