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ST PATRICK’S RC PRIMARY SCHOOL, CONSETT

JOB DESCRIPTION – ENHANCED LEVEL TEACHING ASSISTANT
Pay Scale: 


Grade 5 
Hours: 



Part time 0.3, term time plus two additional weeks (11.1 hours per week)  

Summary of Job Purpose: 

· To contribute to the delivery of the national curriculum and provide support for pupils, the teacher and the school in order to raise standards of achievement for all, by utilising advanced levels of knowledge and skills when assisting with planning, monitoring, assessing and managing classes;

· To work collaboratively with teaching staff in the whole planning cycle and the management/preparation of resources. Also to deliver learning to individuals, small groups and whole classes. 

· To encourage pupils to become independent learners, to provide support for their welfare, and to support the inclusion of pupils in all aspects of school life
This job description is not a comprehensive definition of the post. Discussions will take place on a regular basis to clarify individual responsibilities within the general framework and character of the post as identified below. The holder is expected to carry out the professional duties of the post as circumstances may require, under the reasonable direction of the Head teacher and Deputy Head teacher. 

Line Manager:
Head teacher/Deputy Head Teacher 
Duties and Responsibilities

Support for Pupils, Teachers and the Curriculum

· Plan, prepare and deliver learning activities for individuals and groups of pupils under the professional direction and supervision of a qualified teacher, differentiating and adapting learning programmes to suit the needs of individual pupils; 

· Be aware of and work within school policies and procedures;

· Assess, record and report on development, progress and attainment as agreed with the teacher; 

· Monitor and record pupil responses and learning achievements, drawing any problems which cannot be resolved to the attention of the teacher; 

· Plan and evaluate specialist learning activities with the teacher, including writing reports and records and providing focussed personalised provision as required; 

· Select and adapt appropriate resources/methods to facilitate agreed learning activities; 

·  Maintain a clean, safe and tidy learning environment:
· Ongoing guidance and support of pupils in their social development and their emotional well-being, reporting problems to the appropriate person;

· Supply specialist support with direction and guidance from teaching staff, allowing pupils to access the curriculum and participate fully in school activities.

· Under the guidance of a teacher support the role of parents/carers, in pupils’ learning and contribute to meetings with parents/carers to provide constructive feedback on pupil progress/achievement etc  
· Contribute to the development of policies and procedures
Enhanced Teaching Assistants are expected to undertake at least one of the following:

a. Provide specialist support to pupils with learning, behavioural, communication, social, sensory or physical difficulties (SEND); 

b. Provide specialist support to pupils where English is not their first language; 

c. Provide specialist support to gifted and talented pupils; 

d. Provide specialist support to all pupils in a particular learning area (e.g. ICT, literacy, numeracy, National Curriculum subject). 

(Staff must demonstrate specialist skills relevant to their role in (a-d) above)

· Establish and maintain relationships with families, carers and other professionals, e.g. speech therapists; 

· Provide short term cover of classes on a regular timetabled basis planned by the teacher. The normal expectation on a weekly basis would be to cover half a day per week and could also provide cover on a non-timetabled basis, usually within own class;
· Supervise the work and development of other classroom staff as appropriate:

· Be responsible for the preparation, maintenance and monitoring of stocks of materials and resources; 

· Invigilate examinations and tests; 

· Accompany teaching staff and take responsibility for pupils on visits, trips and out of school activities as required;
· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes but not as a Supervisory Assistant;

· Prepare and present displays; 

· Supervise individuals and groups of pupils throughout the day, including supervision in the classroom, playground and dining areas; 

· Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence;  

· Provide pastoral care to children

· Provide basic first aid, if appropriate, ensuring timely referral to health service in emergency situations;

· May be asked to administer medications subject to agreement and in line with school policy;

· Support pupils to develop their skills of independence, resilience and confidence;

· Contribute to the development and implementation of support plans including IEP’s and EHC’s., including attendance at, and contribution to, reviews as required;

· Work with pupils not working to the normal timetable.
· Support the use of ICT in the curriculum
Support for the School

· Be aware of and comply with policies and procedures relating to child protection, confidentiality and data protection, reporting all concerns to an appropriate person;

· Show a duty of care to pupils and staff and take appropriate action to comply with health and safety requirements at all times;

· Be aware of and support difference and ensure that all pupils have access to opportunities to learn and develop;

· Contribute to the overall ethos, work and aims of the school;

· Maintain good relationships with colleagues and work together as a team.

· Appreciate and support the role of other professionals;

· Attend relevant meetings as required;

· Participate in training and other learning activities and performance development as required;

· Demonstrate and promote commitment to equal opportunities and to the elimination of behaviour and practices that could be discriminatory.

Performance Management

Annual performance review is based on this overall job description and with particular emphasis on your individual annual targets. These are set in discussion with your line manager. 
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PERSON SPECIFICATION – ENHANCED LEVEL TEACHING ASSISTANT 
The following are considered essential or desirable for the above post.

	ATTRIBUTES
	CRITERIA
	essential E /

desirable D

	Relevant experience
	· Current experience of working within a school environment and working in primary classrooms in Early Years or KS1.

· Current experience of planning and evaluating learning experiences.

· Involvement in planning of interventions for individuals and groups for academic interventions, eg. phonics, reading, maths.

· Experience of working with children with general and specific learning difficulties
	E
E

D
E



	Education and training 
	· GCSE Maths and English grade A - C 

· NVQ 3 or CACHE level 3 or equivalent qualification in a relevant                     discipline.

· Good numeracy and literacy skills 
· First aid certificate
	E
E

E

D

	General and specialist knowledge 
	· Understanding of equal opportunities and child protection.

· Ability to work within the LA and school’s policies and guidelines.

· Ability to relate well with children and adults.

· Working knowledge of EYFSP and National Curriculum.

· Demonstrate an ability to use skills, expertise and experience to work independently to support pupil learning with individual children, small groups and whole class.

· Good written and oral communication skills.

· Ability to work flexibly either on own or as part of a team.

· Enthusiasm and ability to use initiative.

· Ability to contribute to meetings and liaise with other agencies.

· Use ICT effectively to support teaching and learning.

· A willingness to work co-operatively with a wide range of professionals.

· Willingness to undertake further appropriate training
	E
E
E

E
E

E

E

E

E

E

E

E

	Skills and abilities
	· Approachable manner, reliable, conscientious, articulate.

· Sensitive to the needs of vulnerable children and their parents.

· Commitment to achieve high standards and to continuing personal and professional development.

· High level of confidentiality and discretion.

· Enthusiasm and drive. 

· Calm and positive approach.

· Willingness to get involved in school life and lead after school activity clubs and activities
	E
E
E

E

E
E

E

E

	Additional factors
	Two up to date references will be requested. 

The responsibilities of the post require the post-holder to have significant unsupervised contact with pupils and their families and enhanced Disclosure & Barring Service (DBS) disclosure will be required prior to appointment. This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974. 
	E
E
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