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Person Specification 
Archaeological Projects Officer
Part A

The following criteria (experience, skills and qualifications) will be used to short-list at the application stage:

Essential
· Knowledge of and commitment to public and community archaeology
· Ability to promote archaeological work through lectures, site tours and similar activities
· Specialism in Roman Archaeology with some knowledge of Hadrian’s Wall

· Ability to support the preparation of project designs
· Successful experience of delivering a substantial archaeological project or a group of smaller-scale projects, including managing staff and volunteers
· Experience of maintaining project records and monitoring progress against costs 

· Knowledge of computer databases and applications such as AUTOCAD or equivalent

· Experience of ensuring site security, health and safety, and ordering and maintenance of plant and equipment
· Experience of post-excavation processes and preparation of reports

· Experience in the display and interpretation of heritage sites
· Committed to Equal Opportunities and anti-discriminatory practice

· Degree in Archaeology or equivalent experience

Desirable

· Specialist knowledge in the excavation of Iron Age and Roman period sites
· Specialist knowledge of Hadrian’s Wall and its problems

· Able to deal effectively with members of the public and community stakeholder representatives

· Track record in report production

· Interest in academic background of archaeological projects and skills in report-writing for both technical and popular audiences
· Driving licence
Part B

The following criteria will be further explored at the interview stage:

· Experience of and commitment to public and community archaeology and ability to promote community archaeology work through various forms of presentation

· Knowledge of Hadrian’s Wall

· Committed to Equal Opportunities and anti-discriminatory practice

· Successful experience of delivering a substantial archaeological project or a group of smaller-scale projects

· Experience of maintaining project records and monitoring progress against costs 

· Knowledge of computer databases and applications such as AUTOCAD or equivalent

· Knowledge of geophysical survey techniques

· Experience of ensuring site security, health and safety, and ordering and maintenance of plant and equipment

· Experience of post-excavation processes and reporting

· Experience preparing designs for the display and interpretation of heritage sites 
Additional Requirements

· Right to work in the UK
· Ability to work outside normal working hours, including some evenings and weekends when necessary
· Willing and able to work at sites throughout the North East and occasionally at sites elsewhere in the UK

· Occupational health clearance
