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Dear Candidate










July 2019
Thank you for your interest in the General Catering Assistant post presently being advertised at SELEfirst.  
The successful candidate will take up post as soon as possible subject to supporting references and safeguarding checks including an enhanced disclosure barring check.

In total we have seventeen classes in school including two 39 place nursery groups.  Classes are all organised on the basis of age into national curriculum groupings. We currently have 463 children on roll.

The successful candidate will work on a variable hours contract from 10-16 hours per week starting at 12.5 hours per week over the busy lunchtime period during term time plus an additional four days.  Hours are to be arranged.  All staff benefit from a full and detailed in-service programme.  
SELEfirst takes the Safeguarding of children seriously. If you are successful at interview, you will be required to obtain an ‘Enhanced Disclosure’ from the Disclosure Barring Service before we can proceed with the appointment.  This is achieved by meeting with the Head Teacher at a pre-arranged time and filling in a disclosure form.  The purpose of the meeting is also to discuss any convictions, spent or otherwise, that may come up.  Forms are then forwarded to the DBS.  Any information received will be dealt with in the strictest confidence and any assessment made will be on an individual basis.  In addition thorough identity checks will be carried out including checks of all qualifications declared.
Candidates should complete the attached application form. Candidates should also send a cover letter with their application. Letters should be submitted on separate paper.  Candidate’s names should be written on the bottom of each separate sheet included.  CVs are not acceptable, as all the statutory information should go on the application form. The closing date for applications is noon on Tuesday 23 July 2019. Interviews will be held on Thursday 25 July. Applications should be addressed and returned to:
Mrs M Anderson OBE, Head Teacher

The Sele First School

Hexham

Northumberland

NE46 3QZ

I look forward to hearing from you.

Yours sincerely
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MA Anderson OBE
Head Teacher

As you are no doubt aware, legislation is in place to ensure the protection of children.  SELEfirst takes the issue of safeguarding children very seriously. If you are successful at interview, you will be required to obtain an ‘Enhanced Disclosure’ from the Criminal Records Bureau before we can proceed with the appointment.  Reference requests will also require referees to comment on your suitability to work with young people.  Any information received will be dealt with in the strictest confidence and any assessment made will be on an individual basis.  Any investigations or concerns must be discussed.

Candidates should note that the school operates a no-smoking policy throughout 

all its accommodation and grounds.
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Northumberland County Council



[image: image7.jpg]NPQH Leadership
Development School

National College
for School Leadership



[image: image8.jpg]


[image: image9.jpg]BRITISH
COUNCIL

INTERNATIONAL
SCHOOL AWARD
FOUNDATION







[image: image10.jpg]

_1327137676.doc
[image: image1.png]Co
& 0%

Q& ARTsMARK —
F

GOLD

& Q
VoL A







