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Job Description

	For HRU use only
	Ref: DBS3671


	Directorate
	Environment Housing & Leisure

	Section/Location
	Building Control / Quadrant East

	Post Title
	Group Building Control Surveyor

	Permanent/Temp
	Permanent

	Grade
	11 (SCP 38-43)   £40,760 - £45,591

	Responsible to
	Building Surveying Manager

	Responsible for
	Senior Building Control Surveyors / Building Control Surveyors / Assistant Building Control Surveyors

	Job Purpose

	To be responsible for the duties commensurate with the professional competence of a professional Surveyor within the Building Control service.

To assist the Building Surveying Manager and his team in providing and promoting - in accordance with performance targets - a quality Building Control service undertaking duties to comply with the requirements of the Building Act / Building Regulations and other non statutory duties.



	Job Content

	1. Deputise for Building Surveying Manager and take a lead role in the operational management of the Building Control service area.

2. Represent Building Control at Senior Management level.

3. Represent Building Control at Inter–departmental meetings / advisory groups and Tyne & Wear B.C representative groups where required.

4. Support Building Surveying Manager in management of Building Control budget and financial analysis. – in line with budgetary responsibilities of first-line managers.

5. Supervision and direction of staff in all areas of Building Control – leading and coordinating Surveyors with plan examination, site inspections, means of escape from fire solutions, dangerous structures and demolition procedures.

6. To be responsible for the training of all BC staff as required and students who may be assigned to Building Control.
7. Direct responsibility in analysis of workload to achieve all current Building Control performance standards with regard to plan assessment and site inspections.

8. To be responsible for the implementing and leading of pre-submission discussions/meetings with architects/developers.

9. To be responsible for the plan examination of all Building Regulation applications.

10. Attend Magistrates Court and Committees and preparation of reports - for Building Control or associated matters as required.

11. To play a lead role in the marketing of the Building Control service - relating to present/future clients together with representation at regional B.C level.

12. To be responsible for leading BC team in new legislation /policies.

13. To play a lead role in the development and implementation of BS EN ISO 9001 Quality Standards protocols.

14. To provide general quality advice to customers of the Building Control service.

15. To liaise as necessary with the Building Control team, representatives of other Directorates and outside agencies in undertaking duties.

16. To lead and assist the Building Control team in dealing with correspondence and other written information and maintain records where necessary.

17. To play a lead role in Out of Hours Emergency formal Call –Out rota in conjunction with Building Surveying Manager and Senior B.C.Surveyors – to attend incidents as required where a possible dangerous building/structure exists.

18. To assist the Building Surveying Manager in managing growth work as a requirement of the Capita/NTC partnership agreement.

19. To undertake any other duties that may arise appropriate to the job purpose and grade as may be allocated.


	Performance standards

	1. As specified by the competency requirements relating to this post.

2. To provide a best value, efficient, effective Building Control service responsible to the needs of the customers.

3. To provide a Building Control service to achieve performance targets in accordance with standards and objectives set out in the Annual Service Plan and MHCLG Building Control Performance Standards.

4. To provide an open, fair and consistent customer service in a courteous and responsive manner.

5. To undertake duties to achieve deadlines in accordance with an agreed work programme.

6. To act in a professional manner.

7. To comply in all working practices with BS EN ISO 9001:2015 Quality Assurance Building Control  Quality and Procedural Manual to ensure that the services delivered by Building Control are quality driven, being responsive to customer needs, effective and efficient in operation and provided in accordance with the Council’s Customer Care Policy.

8. To ensure the health, safety and welfare of employees and the public by complying with the appropriate health and safety policy.

9. To comply with the Council’s policies and procedures.

10. To undertake such continuous personal and professional development as is required to maintain the required competency level for the post. This is to include maintaining membership of the relevant professional body and adherence to professional competency standards.



	Working conditions

	The team is based in an open plan office – with site work consisting of regular visits to building sites and dangerous structures.



	Factor
	Essential
	Desirable
	Assessment means

	Skills and Knowledge
	Advanced specialist knowledge of Building Regulations 2010 and associated  legislation & guidance.

Ability to carry out plan assessment of full range of Building Regulation applications – from residential to major commercial/complex buildings (Level 6/6a)

Detailed knowledge of building construction.

Experience of supervising/managing Building Control staff

Suitable ICT skills

Good verbal communication, interpersonal and negotiation skills.

Understanding and means to deliver a customer focused service.


	Marketing & Business development skills.

Delivery of Fire Risk Assessments – knowledge and understanding of Regulatory Reform (Fire Safety) Order (RRFSO) 2005.

 
	Interview

Application Form

	Qualifications and Training
	Fully qualified Building Control Surveyor – with Corporate Membership of RICS and/ or CABE or equivalent.


	Line Management CPD training
	Certificates

CPD records

Interview

	Experience
	Current experience working in the building control profession – either with LABC or Private Sector Building Control body.


	Delivery of Fire Risk Assessments.


	Application Form.

Interview

	Special Requirements
	Full Current driving licence.

Physically capable of climbing ladders/ scaffolds to carry out full scope of duties of the post.


	
	Application Form
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