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	Mission Statement

‘To provide education and skills that enhance the region’s economic and social prosperity’



	Job Description
	


	Post Holder
	

	Job Title
	Construction and Multi Skills Tutor / Training Adviser

	Responsible to
	Associate Director 


Key Strategic Objectives 
· To actively contribute to the College’s Strategic Plan and in particular the ambition to become an outstanding provider of education and training.

· To hold and actively demonstrate the Colleges Core Values in all that you do.

· Aim High
· Work Hard
· Take Responsibility
· Do What’s Right
· Respect Others
· Challenge Yourself
· Take Pride.

· To commit to the College’s Safeguarding Policy and promote a safe environment for children, young people and vulnerable adults within the College.
Specifically, Responsibilities will be as follows

1. To develop, manage and maintain excellent relationships with students.

2. To design bespoke teaching, delivery and assessment plans to meet the requirements of the qualification standards and internal organisation’s quality standards.

3. To keep informed of any changes within the construction environment and ensure that personal knowledge is always up to date and you are aware of current skills gaps that may occur in the industry.

4. To plan, conduct and participate in induction and initial assessment of learners to identify realistic learning priorities. 

5. To provide information, advice and guidance to learners and to promote learning and timely achievement of the agreed learning aims and SMART objectives.

6. Plan and carry out the teaching and learning against the agreed learning objectives and qualification standards to ensure the end target date is achieved.  

7. To work in a team to plan and deliver a structured scheme of work and develop lesson plans that meet the learning needs and the relevant qualification standards. Support the continued evaluation of learning needs and objectives, through regular review and attendance as required at best practice groups.


8. To comply with the contractual standards with emphasis on recruiting participants, managing retention and achievement.

9. To establish a purposeful learning environment, where learners feel safe, secure, confident and valued.

10. Ensure effective classroom management of learners e.g. regular attendance by learners; order and discipline maintained during sessions.

11. To meet targets, whether they are locally or contractually agreed and support the organisation in the delivery of its strategy.

12. To contribute to the performance management of the programme, monitoring key performance indicators, such as learner numbers, attendance and timeliness of achievement.

13. To participate in the continuous improvement cycle through programme and 
self-assessment reviews, attendance at staff meetings, working groups, development projects and activities.

14. To support with the delivery on various different contracts and such as YEI, SSU, SSW, SSR, AEB and any other projects. 


15. To show an active commitment to the College’s Equality and Diversity Policy, Quality Frameworks and Health & Safety Procedures.


16. To carry out such other appropriate duties commensurate with your skills, knowledge and experience.

17. The College may, in consultation with you, need to vary these duties from time to time in order to respond to the changing requirements of the College. 
Key Measurements
Performance against Training Key Performance Indicators
· Maximum occupancy on training programmes.

· Learner retention as per contractual requirements. 

· Achievement and progression rates as per contractual requirements. 

· Accurate and timely completion of paper work.

Flexibility

1. To be able to work flexible hours and locations as required.


2. The postholder may be required to undertake such other duties as may be reasonable required and in addition to the main tasks identified above.
3. This Job Description is current at the date shown below and in consultation with you and your Trade Union Representative (if applicable); it is liable to variation to reflect or anticipate changes in, or to, the College environment.

Signed ________________________________________ Date ___________________
	PERSON SPECIFICATION
	


	CATEGORY
	REF
	CRITERIA DESCRIPTION
	METHOD OF ASSESSMENT

	1. Skills and Abilities


	Essential
	1.1
	IT Skills appropriate to the needs of the post
	Application/Interview

	
	1.2
	Good communication skills with a range of students/trainees/apprentices
	Application/Interview

	2. Qualifications and Training


	Essential
	2.1
	To hold a relevant industrial qualification at a minimum Level 2.
	Application/Verification of original certificates

	
	2.2
	To be willing to work towards an appropriate teaching qualification (PGCE) on appointment to the post.
	Application/Interview

	
	2.3
	To be willing to work towards an appropriate assessing qualification (TAQA or equivalent) on appointment to the post.
	Application/Interview

	
	2.3
	Grade C or above in Maths and English (or equivalent) or willing to undertake
	Application/Verification of original certificates

	
	2.4
	A commitment to undertake any mandatory training relevant to the role
	Application/Interview

	Desirable
	2.5
	Assessor and Verifier Awards
	Application/Verification of original certificates

	
	2.6
	Teaching or Training Experience 
	Application/Verification of original certificates

	
	2.7
	Basic Skills Qualification
	Application/Verification of original certificates

	3. Attitude/Disposition


	Essential
	3.1
	Team Player
	Application/Interview/

References

	
	3.2
	Flexibility
	Application/Interview/

References

	
	3.3
	Commitment to excellence in teaching and learning
	Application/Interview/

References

	
	3.4
	Commitment to continuous professional updating
	Application/Interview/

References

	
	3.5
	To commit to the safeguarding and promotion of the welfare of children, young people and vulnerable adults within the College
	Application/Interview

	 4. Experience


	Essential
	6.1
	Current and relevant practical occupational experience within the construction industry.
	Application/Interview

	Desirable
	6.2
	Teaching and\or Training Experience
	Application/Interview


	Contract Arrangements



Teaching Support Staff will be engaged under a Contract of Employment determined by Middlesbrough College, supported by Contract Guidelines.  Within your contract, the following salient features will apply:

	1.
	Contract type
	Teaching Support, Full-time, Permanent 

	

	2.
	Working week
	37 hours per week

	

	3.
	Holiday
	30 days per annum, plus statutory bank holidays 

(holiday year 1st January – 31st December)

	

	4.
	Period of Notice
	Three months

	

	5.
	Salary Scale
	Teaching Support, Scale 5/6

£20,833 to £25,097 per annum 

	

	6.
	Market Rate Supplement
	A further £5,000 per annum, of salary may be available for an exceptional candidate.



	7.
	Pension
	Employees are eligible to join the Local Government pension scheme. Employees contribution is 5.8% to 6.5% of salary, further information will be provided on appointment to the post

	

	8.
	Sickness
	The Corporation sickness policy will apply (further information is available from the Human Resources Department on request)

	
	
	

	9.
	Probationary Period


	12 months

	10.
	Disclosure & Barring Service Check
	From the 1 August 2018, new employees (with the exception of Apprentices, Business Support Scales 1, 2 & 3 or equivalent in Northern Skills Group) will be required to pay for the Disclosure & Barring Service Check, and this will be deducted from their payroll over the first three months of employment.  The current cost of a Disclosure & Barring Service Check is £58.40. 




Please note that all appointments are subject to a satisfactory Enhanced Disclosure and Barring Service check and receipt of two satisfactory references.
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