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APPLICATION FORM – CONFIDENTIAL.

The information supplied on this application form will be used to evaluate your suitability for employment at Wingate Childcare. Once completed please return the forms to us. Please note CV’s will not be taken into consideration.
	Position applied for:
	

	

	PERSONAL INFORMATION

	Title:
	

	Surname:
	

	First Name(s):
	

	Previous Surname if applicable:
	

	Address for correspondence:


	

	National Insurance number:
	

	Daytime telephone number:
	

	Evening telephone number:
	

	Date of birth :
	

	Email :
	

	Do you hold a full driving license:
	YES                        NO

	

	QUALIFICATIONS & TRAINING: If you need to use an additional sheet please ensure that your name and position applied for is noted on the top of each sheet.

	Dates

(From/To)
	Secondary School/college/university/training organisations.
	Qualifications
	Subject
	Grade

Obtained

	
	
	
	
	

	EMPLOYMENT HISTORY: Please give details of your present or most recent employment / voluntary work first and work backwards. Include all periods of unemployment, travel etc in the space provided so there are no gaps in the record. If you have additional previous employment please give details on a separate sheet using the same format and indicating your name and position applied for.

	Date from/to

(month & year)
	Employers name and address and nature of business.
	Job titles and brief description of duties.
	Current salary or final salary and reason for leaving.

	
	
	
	

	

	PERSONAL STATEMENT: Please use this space to evidence how you meet the person specification for the position you have applied for through your own personal experiences and knowledge. 

If you need to use a separate sheet please include your name & position applied for.

CV will not be considered.



	REFERENCES: Please ensure that you give references from your present employer and your relevant line manager. If you are unemployed, this should be your last employer or if this is your first job your college tutor. You may also provide the name of a personal referee in addition to your employment reference.

	Reference 1
	Reference 2

	Name:
	Name:

	Job title:
	Job title:

	Organisation & address:

	Organisation & address:

	Telephone Number:
	Telephone Number:

	Email:
	Email:

	In what capacity do you know them:

	In what capacity do you know them:

	Can we contact them prior to interview:

YES                        NO
	Can we contact them prior to interview:

YES                        NO

	Please note all offers of employment will be subject to satisfactory references and clearance checks.

	Notice period:
	

	How many days / periods have you had due to sickness over the last three years:
	

	Wingate Childcare has a policy of interviewing any applicants who meet the essential short listing criteria. 
In order to ensure that this happens at applicants ease, please indicate if there are any reasonable adjustments that need to be made should you progress beyond this stage.
YES                                  NO

Please detail:



	DECLARATION:

	I agree that Wingate Childcare may use the information provided in this application form for monitoring purposes. I agree that Wingate Childcare Community Interest Company may ask my referees for comments on my suitability for the post and request details of my attendance, sickness, salary.

In submitting this application form I confirm that the information I have given is correct and complete and that misleading or untruthful statements may result in my dismissal if they become known after my appointment.

	Name:
	Date:

	Signature:


Application forms are to be returned to:
Wingate Childcare Community Interest Company
Partridge Terrace

Wingate

Co Durham

TS28 5BD

