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EDUCATION AND CULTURAL SERVICES

Job Outline

Post


Learning Mentor

Responsible to       Headteacher 
Reports to :             PALS Manager
Special Conditions : There will be a need for flexible working arrangements by negotiation – to include early morning work, evening work and occasional weekends.
Main Duties of the Post

To provide a complementary service to existing teachers and support staff in PALS :  addressing the needs of children who need help to overcome barriers to learning both inside and outside PALS  in order to achieve their full potential.

Support for School:

· To facilitate and support learning opportunities in PALS

· To develop a 1:1 mentoring relationship with students needing particular support where necessary aimed at achieving the goals defined in the IEP. 

· To assist in the comprehensive assessment of children and to identify those who need extra help to overcome barriers to learning inside and outside main stream schools and to maintain up to date records as appropriate.

· To maintain regular contact with families/carers of children in need of extra support, to keep them informed of the child’s needs and progress, and to secure positive family support and involvement

· To work with students and their families in promoting high standards of punctuality and attendance.

· To have knowledge and appreciation of the range of activities, organisations and individuals that can provide extra support for students and to arrange links with these services for students as appropriate.

· To liaise with appropriate agencies to ensure that students at risk of dropping out of education and training have an identified programme of training or education.

· To work closely with the PALS Management, to ensure that the needs of those with special educational needs and those with behavioural problems are met.

· To be familiar with and use pupil tracking systems to monitor progress, and to develop effective record keeping and information transfer systems within and outside PALS.

· To network with other learning mentors and share best practice. 
· To undertake further duties in agreement with the Headteacher or the PALS Manager commensurate with the grading and nature of the post.   

Agreed that the Job Outline is a fair and accurate statement of the requirements of the job

Job Holder
………………………………
Date………………..…………...

Line Manager  ……………………………
Date…………………………….
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