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PERSON SPECIFICATION:  Townscape Heritage Project Officer                                                         POST REFERENCE: 106920
HARTLEPOOL BOROUGH COUNCIL IS COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS.  IF THIS POST IS SUBJECT TO SAFER RECRUITMENT MEASURES THEN A DISCLOSURE AND BARRING SERVICE (DBS) CHECK WILL BE REQUIRED.
	REQUIREMENTS
	ESSENTIAL CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R) 
	DESIRABLE CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R)

	· Educational/vocational/ occupational qualifications and/or training

· Specific qualifications (or equivalents)
	· A degree in historic building conservation or other related discipline such as architecture, planning or building surveying. (F) (R)


	· Project Management Qualification. (F) (R)
· Full membership of the Institute of Historic Building Conservation or Royal Town Planning Institute or be eligible for and working towards membership. (F) (R)


	· Work or other relevant experience


	· Demonstrable work experience managing HLF funded projects delivering tangible outcomes. (F) (I) (R)
· Experience of leading heritage regeneration projects, including funding and budget management. (F) (I) (R)

· Experience of understanding and sustaining consultation and multi-agency involvement.

· Experience in working on community led initiatives. (F) (I)
	· Experience of Heritage Lottery Townscape Heritage schemes. (F) (I) (R)
· Experience of developing and delivering conservation led initiatives. (F) (I) (R)
· Experience in preparing Activity Plans for Heritage Lottery Fund (HLF) Projects. (F) (I)
· Experience of procurement and contract administration. (F) (I)

	ESSENTIAL/DESIRABLE CRITERIA WILL BE VERIFIED BY:   F = FORM           I = INTERVIEW          T = TEST(S)           R = REFERENCE(S)
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	REQUIREMENTS






	ESSENTIAL CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R) 
	DESIRABLE CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R)

	· Skills, abilities, knowledge and competencies


	· An understanding of heritage assets and building conservation. (F) (I) (T)
· Ability to assess the appropriateness and eligibility for grant of repair, refurbishment and reuse proposals put forward by TH applicants. (F) (I) (T) (R)
· Ability to evaluate technical drawings and specifications and make appropriate recommendations. (F) (I) (T) (R)
· Ability to produce technical reports and strategies and to work to deadlines. (F) (I) (R)
· Able to develop, maintain and use appropriate monitoring systems.

· Able to be creative in working through problems and making decisions.
· Good written and verbal communication skills including exchanging information/building relationships, giving advice and guidance, counselling, negotiating and persuading and handling private, confidential and sensitive information. (I) (T) (R)


	tieodeo

· Ability to administer Heritage Lottery grant funded schemes (F) (I) (R)


	ESSENTIAL/DESIRABLE CRITERIA WILL BE VERIFIED BY:   F = FORM           I = INTERVIEW          T = TEST(S)           R = REFERENCE(S)

	· Skills, abilities, knowledge and competencies


	· Team player able to work on cross-departmental projects. (F) (I) (R)
· Self motivated, able to organise / manage own workload and take personal responsibility for projects. (I) (R)
· Excellent IT skills. (F) (R)

	

	· General competencies


	· Willingness to work occasional irregular hours is required including evening and weekend meetings and events. (I)
· Able to travel independently around the Borough and further afield. (F)
· Commitment to continuing professional and personal development. (F) (I)
	

	  ESSENTIAL / DESIRABLE CRITERIA WILL BE VERIFIED BY:    F = FORM    I = INTERVIEW    T = TEST(S)    R = REFERENCE(S)


Please note all appointments within Hartlepool Borough Council are subject to a declaration of medical fitness by the Council’s Occupational Health Service (having made reasonable adjustments in line with the Equality Act (2010)) where necessary. 
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Hartlepool Borough Councilis an equal opportunities employer.
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