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Person Specification
Site Manager
Hours : 37 (Whole Time) 
Grade : 7
PLEASE NOTE FOR CHILD PROTECTION PURPOSES AN ENHANCED DBS WILL BE REQUIRED FOR THIS POST. 

We are seeking to appoint an enthusiastic and pro-active Site Manager. Duties will include maintaining very high standards of cleaning, security and maintenance of the school premises. Key holding duties are an integral part of this post. 
Education & Qualifications                                                               How Assessed 

Good basic literacy and numeracy skills                 Essential                    Application/Interview 

Basic understanding of computers                        Desirable                    Application/Interview  

Attendance at courses related to cleaning,             Desirable                    Application/Interview 

caretaking or Health & Safety 

Experience 

Knowledge of the duties of a caretaker for             Essential                    Application/Interview 

an educational establishment
Recent experiences of caretaking premises              Desirable                    Application/References

Knowledge of security systems                            Desirable                    Application/Interview 
Liaison with children, families and members of        Essential                     Application/Interview
the public 

Skills and Abilities 

Ability to follow instructions and use equipment      Essential                    Interview

Punctual and reliable                                       Essential                    Reference 
Handyperson skills – basic practical technical         Essential                    Application/interview
knowledge, an awareness of building and 

resource maintenance e.g. joinery, plumbing,

grounds, decorating                                                              

Ability to organise, prioritise and complete            Essential                    Reference 

tasks efficiently 
Ability to work effectively alone or as part of the    Essential                    Reference 

whole school team  

Practical ability to problem solve and use              Essential                   Interview 

initiative 
Ability to carry out necessary Health & Safety        Essential                   Application/Interview 

checks and maintain log books 

An ability to open and close the school to a           Essential                   Interview
timetable and set an alarm system

Ability to respond to out of hours calls from the      Essential                   Application/Interview

Police or alarm company

Other Requirements 

Willing to work outside normal hours if required      Essential                   Interview 
Willing to undertake relevant training                   Essential                   Interview 

Willingness to share a vision and work with all       Essential                   Interview
the members of staff

Present a good role model in school for children      Essential                   Interview

The successful candidate will work a split shift and at times will work across sites. 
