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Faculty Leader for Communications 
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Are you able to lead our Communications Faculty to Outstanding?

Do you have the skills to challenge our students to achieve more?

Do you have a proven record of outstanding teaching?

If the answer to the 3 questions is yes then you could be the right person to join High Tunstall at such an exciting time in its development as Communications Faculty Leader for Easter 2020.

This position is ideal for candidates seeking to develop into a Senior Leader within the next 2 - 4 years

High Tunstall College of Science is a true comprehensive school, which offers everything needed to succeed: high standards, high expectations and high quality teaching and learning. These qualities are reflected in our ethos, which is centred on the needs of the young people who attend our college.  We like our teachers to inspire learning through their teaching and if you:

· Are an inspiration to others

· Really enjoy working with young people

· Have high expectations and a commitment to going the extra mile

· Aim for high academic performance in all students 

Then we can offer you:

· An ethos of developing and rewarding staff

· Students that take pride in what they do and who just want to learn

· A community that is fully supportive of the College

· Excellent opportunities for professional learning and development  

The College is committed to safeguarding and promoting the welfare of children and to equality of opportunity.  An enhanced DBS check will be required

Application forms and further details are available on our website (www.htcs.org.uk) or from the College and should be returned to the Headteacher, Mr Mark Tilling at hradmin@hightunstall.hartlepool.sch.uk.  Should prospective candidates wish to visit the College please contact Helen Meggs, Headteacher’s PA at the college.

Closing date: 

Friday 17th January 2020, 12noon
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A Message from the Headteacher
January 2020
Dear Applicant

I would like to thank you for showing an interest in the post of Faculty Leader of Communications with in our English Faculty and if you decide to apply then you are taking the first steps in becoming a valuable member of my staff at High Tunstall College of Science at an exciting time in the College’s history.

I have been Head Teacher of the College for over 8 years and see the inclusive, student centred approach paying dividends in terms of achievement and destinations. This was recognised by Ofsted in June 2016 when we received a “Good” rating for the first time in the College’s history.  Something we are very proud of and want to improve on.

As Headteacher I have three key principles in education, and these are as true for staff as they are for students.  They are honesty, respect and equal opportunity.  As a member of my team you will be treated with respect and given the opportunity to excel in your career and achieve your own personal goals during your time at the College.  In return I expect all my staff to treat students with respect and give them a fighting chance in life by giving them all equality of opportunity by making sure all barriers to their learning are removed wherever possible.  It will of course be the successful candidate’s job to ensure this respectful and inclusive culture is adhered to in regards to students with additional and complex needs.  This is a job for a person who truly believes in young people and the fact that every single student has a need to be met.  The successful candidate needs to be committed to the whole and every student in the community of High Tunstall College of Science. 

The third principle is as important as the others, if not more so.  I believe that a successful educational culture is only possible when all in that community have open and honest discussions.  I do not believe in shying away from the big decisions about student’s education or the awkward discussions with staff regarding student performance.  I actively encourage this robust dialogue so everyone knows their own challenge in ensuring the College improves even further.  

The successful candidate will be joining a faculty that is central to our future success as a College and it is essential that students are at the heart of your philosophy.  This post will be demanding in keeping up with the needs of our very talented and active students.  As a College we continue to INSPIRE our students to engage in their studies with the correct level of SUPPORT which leads them to ACHIEVE their own personal goals in an exciting learning environment.  We want you to be part of that inspiration and support as I am constantly amazed by the way our students engage in all the activities on offer.  We are proud of their achievements and celebrate them all widely.

In November 2019 we moved into our fantastic new facilities, which have transformed the working environment for staff and students and we look forward to the future developments of the community resources. 
In addition to the mainstream education provision at High Tunstall College of Science we have an additional resource provision for 20 students who have medical & physical difficulties and Autism.  On site we also have an extensive provision for these students, individual support, hydrotherapy pool and personalised timetables to name a few.  All our students that have an additional placement are a full member of the High Tunstall community and have a timetable that engages them in all or some of the mainstream timetable.  We pride ourselves in meeting the needs of all.
High Tunstall College of Science is a great place to work.  Fantastic young people and colleagues who support each other are the key features of the College.  As a member of our staff you will be an automatic member of our Life Centre, our onsite community gym and swimming facility, ensuring we look after your wellbeing as well as our students.  

We have developed our relationships with our parents/carers and the local community and believe that these relationships have blossomed over the last year.  We want and desire to be the heart of the community and I am determined in this drive.

If you wish to find out more about High Tunstall College of Science I would like to encourage you to visit our website www.htcs.org.uk.   Of course another way to find out if HTCS is for you is to visit and this can be arranged through Mrs Helen Meggs, Headteachers PA.  

If choose to apply for the post then I look forward to receiving your application.  

Yours faithfully

Mark R Tilling

Headteacher

Communications at High Tunstall College of Science

January 2020
Dear Applicant,

Firstly, I would like to extend my thanks for the interest you have shown in becoming a part of the Communications Faculty at HTCS. You would be joining a rapidly developing and committed team of staff who work hard to inspire and support students in order that they achieve their full potential.  This is an exciting opportunity to lead a team who are in the early stages of a journey exploring new approaches and innovation in the teaching of English and who are working hard to further develop their curriculum. 

At the forefront of our philosophy is a desire to maximise the ability of our students to think creatively and we devote a considerable amount of faculty time to developing and sharing good practice. Engaging students in purposeful learning experiences is the key to outstanding progress and we place importance on using a range of teaching and learning strategies in order to ensure we cater for all. Recently we have introduced the Accelerated Reader programme to our curriculum and all of our year 7 students follow this for one hour per fortnight during their allocated English curriculum time, two tutor periods per fortnight and independently in their free time. 

There are currently 10 full time and 2 part time members of staff making up the faculty team.  The structure of the faculty currently is: 1 x Full Time Faculty Leader, 2 x Full Time seconds in Faculty and the rest are main scale teachers.  The Faculty currently offers AQA GCSE English language and English Literature and GCSE Media. Our key principles include:

· The fostering of innovative teaching of English made possible through high quality staff development

·  The development of a team of staff who demonstrate high levels of self-motivation and student commitment

· Seeking innovative ways of using English to raise achievement across all areas of the curriculum

· Seeking external links with primary and tertiary partners and the world of work

 

Currently most members of the Communication faculty teach in own classrooms; however, our part time teachers do not. The successful candidate for this position would have their own classroom. We have just moved into a state-of-the-art new build in October 2019 and our facilities are both awe inspiring and nationally acclaimed.

 

This is an exciting time to join the Communications Faculty team.  We are shaping our vision for the future and we are looking for an Individual who not only has a proven track record in the classroom but also experience in raising achievement across a team of teachers. If you want to play a key role in ensuring English is at the very heart of our curriculum successes, I look forward to hearing from you.

Yours faithfully

Mrs Lyndsay Reavley 
Assistant Headteacher 

General College Information

High Tunstall College of Science is a school that serves the community of North West of Hartlepool and its surrounding villages.  We are a truly inclusive college and the governors and staff of HTCS strive every day to ensure that the very best education is provided for all.

At the heart of our ethos is the belief that it is our duty to inspire and support students, so that they achieve the very best that they can. This ambition has led to a dramatic improvement in the quality of teaching and learning across the college over the past 18 months. Every child has the right to be taught by teachers that are good and outstanding and to achieve this we provide comprehensive professional learning and development that is bespoke to the needs of individuals within the staff. The results of good teaching can be seen in all aspects of school life and therefore our attendance, achievement and behaviour have all improved.

Inspirational teaching is matched by the range of extra-curricular opportunities that are available for our students. These opportunities range from trips to New York to Top of the Bench Chemistry visits at the University of Teesside. These experiences are critical for the development of the students in our care and we try to ensure that all access as many opportunities as possible.

Inspiring teaching and opportunities can only be effective when placed within the context of a supportive curriculum and we pride ourselves on the breadth, challenge and quality of our offer. We offer a wide range of qualifications that prepare students for life post 16 whether they intend to follow an academic or vocational route. We are also confident that our KS4 curriculum will meet the demands of the new rigour in imminent changes to examinations and performance tables. 

Our support goes beyond the curriculum and encompasses a wide range of systems and networks to help students navigate their way through college and adolescence. We are proud of the care and guidance that we provide for our most vulnerable students, but equally proud of the opportunities that we provide for our most able. This support, alongside quality teaching is helping us to close the gaps that are such an issue nationwide.

The High Tunstall community is based upon the principle that as a group of individuals we inspire each other and support each other, so that we all achieve. This principle underpins daily routines and practice, which has led to a community that is mutually respectful, offering an equal balance of support and challenge that leads to success for all. 
High Tunstall College of Science

Faculty Leader for Communications Job Description

This post carries the following responsibilities in addition to the generic duties assigned to all teaching posts

	1.
	INTRODUCTION

	NAME OF POST HOLDER:
	

	POST TITLE:
	FACULTY LEADER – Communications

	TLR:
	TLR1b

	
	Post Purpose:


	Under the reasonable direction of the Headteacher, carry out the professional duties of a schoolteacher as set out in the current School Teachers' Pay and Conditions Document (STPCD).

· To be responsible and accountable for student outcomes.

· To be responsible and accountable for the performance of staff.

· To raise standards of student attainment and achievement within the whole faculty and to monitor and support student progress.

· To be accountable for student progress and development within the faculty, including college wide cross-curricular requirements.

· To develop and enhance the teaching practice of others.

· To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for students studying in the faculty, in accordance with the aims of the college and the curricular policies.

· To be accountable for leading, managing and developing the faculty. 

· To effectively manage and deploy teaching staff, financial and physical resources within the faculty to achieve the aims of the college.



	
	Reporting to:
	Deputy Headteacher/Headteacher

	
	Responsible for:
	TLR post holders with responsibility for Key Stages / Curriculum Areas, teaching staff and other specified personnel within the faculty.

	
	Liaising with:
	SLT, other Faculty & Subject Team Leaders, Inclusion Dept, Year Leaders and relevant staff with cross-college responsibilities, Local Authority representatives, link governor, external agencies and parents.

	
	Working Time:
	Full time as specified within the STPCD

	
	Disclosure level
	Enhanced DBS

	2.
	LEARNING & TEACHING

	· To undertake an appropriate programme of teaching in accordance with the duties of a main scale / UPS teacher.



	3.
	OPERATIONAL/ STRATEGIC PLANNING:

	· To lead the development of appropriate syllabuses, resources, schemes of work, marking policies, assessment and learning and teaching strategies in the faculty. 

· To be responsible for the day-to-day management, control and operation of programmes of study within the faculty, including effective deployment of staff and physical resources.

· To monitor proactively student progress across the faculty and ensure appropriate action is taken.

· To implement college policies and procedures, e.g. Equal Opportunities, Health and Safety, COSHH, Inclusion, etc.

· To work with colleagues to formulate aims, objectives and strategic plans for the faculty which have coherence and relevance to the needs of students and to the aims, objectives and strategic priorities of the college.

· To lead and manage the improvement planning function of the faculty, and to ensure that the activities of the faculty reflect the needs of students within the subject area, College & Team Development Plans and the aims and objectives of the college.

· To work with the Senior Link to ensure that the work in the faculty fully reflects the college's distinctive ethos and aims.

· To ensure that Health and Safety policies and practices, including Risk Assessments, throughout the Faculty are in-line with national requirements and are updated where necessary, therefore liaising with the college's Site Manager



	4.
	CURRICULUM PROVISION: 

	· To liaise with the AHT Programme, Senior Link and teachers to ensure the delivery of an appropriate, comprehensive, high quality and cost-effective curriculum programme which complements the College Development Plan and Self Evaluation Framework.

· To be accountable for the development and delivery of faculty subjects.



	5.
	CURRICULUM DEVELOPMENT:

	· To lead curriculum development for the whole faculty.

· To keep up to date with national developments in the subject area and teaching practice and methodology.

· To monitor actively and respond to curriculum development and initiatives at national, regional and local levels.

· To liaise with the Director of Curriculum Support to maintain accreditation with the relevant examination and validating bodies.

· To be responsible for supporting the development of numeracy, literacy and ICT within the faculty area.

· To ensure that the development of faculty subjects is in line with national developments.

· To contribute to, and actively support, the college’s science specialism.



	6.
	STAFFING, DEVELOPMENT, RECRUITMENT & DEPLOYMENT:

	· To work with the Senior Leadership team to ensure that staff development needs are identified and that appropriate programmes are designed to meet such needs.

· To continue own professional development as agreed with Senior Leadership Link.

· To undertake Performance Management Review(s) and to act as reviewer 

· To make appropriate arrangements for classes when staff are absent, liaising with the Cover Supervisor. 

· To participate in the interview process for teaching posts when required and to ensure effective induction of new staff in line with college procedures.

· To promote teamwork and to motivate staff to ensure effective working relations.

· To support the college’s ITT / GTP / NQT programmes.

· To be responsible for the day-to-day management of staff within the designated faculty and act as a positive role model.

· To actively support staff development and recruitment through planning, organising and overseeing effective links with ITT providers, e.g., advertise the college, promote the college through events for ITT students.


	7.
	QUALITY ASSURANCE:

	· To ensure the effective operation of self-review ‘Achievement & Inclusion’ audit tool and other quality procedures.

· To lead in the process of the setting of targets within the faculty and to work towards their achievement.

· To establish common standards of practice within the faculty and develop the effectiveness of learning and teaching styles in all subject areas within the faculty.

· To undertake lesson observations and ensure that the college procedures are implemented.

· To monitor and evaluate the faculty in line with agreed college procedures including evaluation against quality standards and performance criteria.

· To ensure that the faculty’s quality procedures meet the requirements of Self-Evaluation and Strategic Plans.

· To set, implement, monitor and maintain quality standards of ITT college programmes in liaison with ITT providers.


	8.
	MANAGEMENT INFORMATION:

	· To ensure the maintenance of accurate and up-to-date information concerning the faculty on the management information system.

· To lead in the use of analysis and evaluate performance data provided.

· To identify and take appropriate action on issues arising from data, systems and reports; setting deadlines where necessary and reviewing progress on the action taken.

· To produce reports within the quality assurance cycle for the faculty (SEF, exam analysis, dept review).

· To produce reports on examination performance, including the use of value-added data.

· To provide the Governing Body with relevant information relating to the faculty’s performance and priorities for improvement (as required).


	9.
	COMMUNICATIONS & LIAISON:

	· To ensure that all members of the faculty are familiar with its aims and objectives.

· To ensure effective communication / consultation as appropriate with the parents of students.

· To liaise with partner schools, higher education, Industry, Examination Boards, Awarding Bodies and other relevant external bodies.

· To lead the development of effective subject links with partner schools and the community, promoting subjects effectively at liaison events in college, partner schools and the wider community.

· To promote actively the development of effective subject links with external agencies.

· To be the designated person linking with all our ITT providers.


	10.
	MANAGEMENT OF RESOURCES:

	· To manage the available resources of space, staff, finance and equipment efficiently within the limits, guidelines and procedures laid down; including deploying the faculty budget, acting as a cost centre holder, requisitioning, organising and keeping appropriate records.

· To work with the Director of Curriculum Support & AHT (Programmes) in order to ensure that the Faculty's teaching commitments are effectively and efficiently time-tabled and roomed.


	11.
	PASTORAL SYSTEM:

	· To monitor and support the overall progress and development of students within the faculty area.

· To monitor student attendance together with students' progress and performance in relation to targets set for each individual; ensuring that follow-up procedures are adhered to and that appropriate action is taken where necessary.

· To contribute to the content and delivery of PSHCE and citizenship and enterprise according to college policy.
· To ensure the Behaviour for Learning system is implemented in the faculty so that effective learning can take place.

· To be responsible for student discipline within the faculty and support colleagues in the management of student behaviour.

	12.
	COLLEGE ETHOS:

	· To play a full part in the life of the college community, to support its distinctive vision and ethos and to encourage and ensure staff and students to follow this example.

· Support the college in meeting its legal requirements for a daily act of collective worship.

· Promote actively the college’s corporate policies. 

· Comply with the college's health and safety policy and undertake risk assessments as appropriate.

	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

	13.
	SIGNATURES:

	The college will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.


Signed _____________________

Signed  _________________________

Postholder



(Headteacher)

Dated ______________________

Dated  __________________________




Postholder



(Headteacher)

Person Specification for Faculty Leader of Communications
	Attributes
	Essential
	Desirable
	Assessment

	Qualifications and Training
	· Qualified Teacher Status

· Degree
	· Evidence of Continuing Professional Development 
	· Application form

· Letter of application

· References

	Experience
	· At least 3 years teaching experience

· A consistently good or outstanding practitioner capable of generating high student outcomes at secondary level

· Evidence of supporting students through key transitional periods of the lives

· Evidence of leadership of change
	· Be able to demonstrate strategies to raise attainment across the College

· Experience of teaching in more than one school
	· Application form

· Letter of application

· References

· Interview

· Teaching task

	Knowledge and Understanding
	· Understanding and clear vision of the importance of English in school and in life 

· Clear understanding of key strategies to aid personalisation within the English curriculum

· Understanding of how to develop the use of ICT and numeracy across the curriculum 

· Sound understanding of Assessment for Learning, in particular of how to use data to inform planning

· Understanding of the OFSTED framework, particularly with reference to teaching
	· Sound knowledge of the national agenda in regards to Curriculum change

· Understanding of how to implement and monitor academic progress


	· Letter of application

· References

· Interview

· Teaching task

	Skills and Personal Qualities
	· To lead by example

· Highest standards of professional conduct

· Ability to form positive relationships with students, colleagues and parents

· Able to communicate effectively orally and in written form

· Ability to prioritise and time manage effectively

· Ability to use ICT packages and systems
	· Ability to liaise with different groups to achieve a positive outcome 

· Positive approach to problem solving
	· Application form

· Letter of application

· References

· Interview


Making your application

· If you would like more information or wish to see the College in action, please contact Helen Meggs (Headteacher’s PA on 01429 261446) or email hmeggs@hightunstall.hartlepool.sch.uk 
· Curriculum Vitae is not required

· Candidates are asked to complete fully a High Tunstall Application Form available on the College Website

· You are asked to enclose a letter as part of your application, no more than 2 A4 sheets answering the following question. 

The teaching of English is vital for all students to be able to access future education, training or employment opportunities.  Why?
· We look forward to receiving your application by 12 noon on 17th January 2019 ideally via email to hradmin@hightunstall.hartlepool.sch.uk or posted to Mrs H Meggs, High Tunstall College of Science, Elwick Road, West Park, Hartlepool, TS26 0LQ

The College has adopted the principles of Safer Recruitment and will safeguard and promote the welfare of children and young people and expects all staff and volunteers to do the same. If successful, you will be subject to an enhanced DBS check.
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