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JOB DESCRIPTION

Job Title:

Lunchtime Supervisor

Grade:


1 (SCP 13)

Job Location:

Lambton Primary School

Directorate:

Children Services

Responsible to:
Head Teacher and Governing Body

Job Purpose

To assist the Head Teacher with the supervision, custody, discipline and safety of pupils on site during the midday break.

The duties of the post will be allocated by the Head Teacher and will include:

· supervising the entry of pupils into the dining room

· when necessary, assisting pupils to collect meals from the distribution areas

· supervising table manners and, in the case of young pupils, assisting in the correct use of cutlery, cutting up of meals etc

· encouraging pupils to eat meals and to try meals which are new to them

· maintaining high standard of behaviour and manners and reporting any serious transgressions to Head Teacher/Deputy Head Teacher

· responsibility for wiping up spillages and clearing breakages during service time in the dining area

· after the meal is finished, supervising play in the playground, field or in the hall or classrooms, according to prevailing weather conditions

· dealing with minor accidents, spillages etc, and reporting any serious accident/incident to the Head Teacher/Deputy Head Teacher

· such other duties which may be required from time to time by the Head Teacher
· assisting (as necessary) young pupils to visit toilet and wash hands afterwards
The post holder must promote and safeguard the welfare of the children and young people that they are responsible for, or come into contact with.

The post holder must act in compliance with data protection principles in respecting the privacy of personal information held by the council.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information.

The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct, Child Protection Policy and all other Council Policies.

The postholder must comply with the Councils Health and safety rules and regulations and with Health and Safety legislation.
Name of Author:
A Defty

Date:


June 2017
