	CRITERIA
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT



	APPLICATION
	· Well structured letter explaining your suitability for the post 
	
	Application Form

	QUALIFICATIONS
	· Basic Literacy and Numeracy skills
· Willingness to participate in training essential to the post.
	· Evidence of continued professional development

· Manual Handling Training

· Working at Height training

· Safeguarding Level 1

  
	Application form

	EXPERIENCE
	· Previous experience of undertaking cleaning duties including using cleaning equipment safely
· Experience of keeping work records
	· Experience of managing staff  
	Application form

References

	SKILLS, KNOWLEDGE and APTITUDE
	· Knowledge of Health and Safety Issues
· Ability to undertake minor repairs

· Ability to report repairs

· Ability to deal with emergencies

· Excellent communication skills 

· Good inter-personal skills

· Good health and attendance record
· Must be physically able to carry out light portage duties in line with general manual handling duties and risk assessments.


	· Knowledge of COSHH

· Ability to undertake manual repairs

  
	Application form
Interview
References

	PERSONAL ATTRIBUTES
	· Flexible approach to work

· Pro-active approach to work

· Discretion and confidentiality

· Ability to use initiative and to make decisions 

· Excellent team player

· Good sense of humour, patience and understanding

· Willingness to support the Catholic ethos of the school

· Suitable to work with children

· Commitment to equality and diversity principles
	  
	Interview

	Disclosure of Criminal Record
	· Enhanced DBS required
	
	Disclosure and Barring Service


