
Position Title: Corporate Services Clerk

Salary: Scale 3 - £18,951 - £20,199 
Hours: 37 hours per week

Type of Contract: Permanent 

Location: Community Safety Hub, Hemlington
An opportunity exists for a competent administrator to join our Corporate Services Team.
The successful candidate will provide an effective administrative and business support service to the team, dealing with incoming enquiries, maintaining information storage systems and collating project actions, update reports and meeting minutes.

You’ll be right for this role if you are well organised and have excellent written and verbal communication skills.  We are a busy team working across a number of disciplines, so you must be able to prioritise tasks and work to demanding timescales. 
If you are interested in applying for this vacancy please follow the link to the Cleveland Police e/recruitment system to complete your application form. 

Your application form must be submitted no later than 11.55pm on the specified closing date.

Cleveland Police is committed to improving the diversity of its workforce to better reflect the communities we serve. We welcome applications from all minority groups and individuals who identify with one or more of the protected characteristics as defined by the Equality Act 2010. All appointments will be made on merit.
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