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February 2020
Dear Colleague,

Learning Support Assistant 
Thank you for your interest in this post at Cragside Church of England Primary School. Cragside is a very forward thinking and positive school to work in with excellent facilities and a friendly and supportive staff team. Our school is situated in Cramlington (Northumberland) and is easily accessible from major roads leading North and South. 

We are excited at the opportunity to appoint a Learning Support Assistant initially based in lower Key Stage 2 but with the flexibility to work throughout the school. The post is a variable hour’s contract between 26.5 hours a week and 20 hours per week. Initially the post will start at 26.5 hours as a Learning Support Assistant and 5 hours a week as a Lunchtime Supervisor.
The advertised post if to fulfil the role of Learning Support Assistant and Lunchtime Supervisor in our school. This will involve supporting children with their learning in the classroom as well as small group intervention work such as supporting children with social and emotional aspects of learning. The post will also involve providing support over the lunch period (in the dining hall and in the external play areas).

The post is suitable for someone with a positive and encouraging nature who is able to inspire and motivate children. The successful applicant will be able to demonstrate that he/she can work effectively as part of a team as well as on his/her own initiative. We are keen to appoint someone with an infectiously positive outlook, committed to providing the best possible support for our children; someone who is very flexible and practical in outlook, and keen to be part of our very valued team of learning support assistants. 
We place good relationships at the heart of all our classroom support and intervention work. The school embraces the Thrive approach to supporting children  with social and emotional aspects of their learning and seeks to create calm, caring relationships which enable all children to flourish. 
Applications should be returned to School by: 12noon on Tuesday 25th February 2020.  We anticipate that interviews may be held on the same week.

In your letter of application, please demonstrate from your experience (either at work or through courses you have attended) how your experience, skills and personal characteristics would enable you to fulfil the important role of Learning Support Assistant in our school. Your letter should be no more than 2 sides of A4 paper (Aerial font size 11 please). You do not need to attach a CV.

.

Applications should be returned to School by 12noon on Tuesday 25th February 2020. Application forms can be handed, or posted, into the main school office or emailed to admin@cragside.northumberland.sch.uk 
In your letter of application, please explain how your skills and experiences would enable you to meet the needs of the post you are applying for. Please tell us about any particular interests and strengths that you feel would be beneficial to our school.

If you wish to apply for the post, you should return three documents:

· Application Form

· Letter of Application

· Signed DBS Form

This form explains that a satisfactory Enhanced Certificate of Disclosure of Criminal Convictions is an essential requirement for this post.  You must disclose all previous convictions, cautions or bind overs; none of these may be considered “spent”.  

It is important that the school has information about whether or not you have any convictions so that this can be discussed with you at interview.  Failure to return the Criminal Records Declaration Form before interview (and, in the case of the successful candidate, failure to subsequently obtain a satisfactory Certificate of Disclosure from the Disclosure and Barring Service) will unfortunately disqualify you from further consideration for this post.  

Please note that disclosing criminal convictions will not necessarily prevent you being appointed.  This information will be considered in light of its relevance to the post, as set out in the Criminal Records Code of Practice for Staff and Volunteers.

I look forward to receiving your application by 12noon on Tuesday 25th February 2020. Please do not hesitate to contact me if you require any more details.
Yours sincerely

Paul W Rusby

Paul Rusby

Headteacher
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