Chester-le-Steet CofE Primary School

Job Description

Family and Pupil Liaison worker

Responsible to and mentored by: Deputy Headteacher and Headteacher
 
 
The Family and Parent liaison worker will: 

Work in partnership with families, parents, carers and pupils in a school context to enable all pupils to have full access to educational opportunities and overcome barriers to their learning and participation.

Key duties and activities:

· Providing support and information to parents in order to improve parenting skills and promote high quality at home parenting

· Improve parental engagement with their child’s learning

· Improve children’s attendance and reduce exclusion through work with families and schools

· Maintain accurate records of all documentation pertaining to meetings/contact with children, young people and their families

· Conduct reviews and assessments of work being carried out to improve attendance

· Liaise with other agencies as appropriate for exchange of information and best practice to promote integrated working practices

· Build positive relationships with schools/other agencies and families within the cluster to ensure effective partnership working

· To attend any training courses relevant to the post, ensuring continuing, personal and professional development

· Support students in the classroom situation when necessary under the guidance of a teacher

· Develop a network of supportive relationships with staff, parents, students and the local and wide community

· Report back, as appropriate, to teachers, Year Leaders, Assistant Head teacher and parents

· Before School and lunchtimes work with students experiencing difficulties

· Commit to a programme of continual professional development

· Liaise with outside agencies such as CAMHS, Behaviour and Learning Support, the Education Welfare Officer.  

· Attend multi agency meetings

· Play a full part in the life of the school community, to support its distinctive mission and ethos, to encourage staff and students to follow this example

· Support the school’s Behaviour Policy, rewarding appropriate behaviour and making the relevant staff aware of inappropriate behaviour

· Follow school policy regarding care, control and supervision of students

· Attend training and development activities and courses

· Be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

· Attend reviews for LAC and SEN

· Role requires working with a team

· Ability to present oneself as a role model to pupils in speech, dress, behaviour and attitude

· Provide appropriate help throughout the day including break and lunchtime monitoring and pre/post school activities as necessary

· Provide pastoral care and support to sick and injured children taking appropriate action as necessary ensuring parents and school staff are fully informed of incidents and accidents

· Maintain accident records as required

· The Post holder may undertake any other duties that are commensurate with the post

· The post holder has common duties and responsibilities in the areas of:-

· Quality Assurance, Communication, Professional Practice, Health & Safety, General Management (where applicable), Financial Management (where applicable), Appraisal, Equality & Diversity, Confidentiality and Induction
ALLOWANCE ATTACHED TO THE POST AND DUTIES: Grade 7 (£22,911 - £26,317 pro rata)
HOURS OF DUTY:   8.20 – 4.00 (30 minute breaktime)
These duties may be varied from time to time to meet the changing demands of the school at the reasonable direction of the Head Teacher commensurate with the grade of the post.  This job description does not form part of the contract of employment. It describes the way the post-holder is expected and required to perform and complete the duties as set out.

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties.

Signed:     
_________________________

Date:  
  
 _________________________

Headteacher: 
_________________________

